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[Tpunoxenue Ne 1

K mpuka3sy ot 22.03.2021 r. Ne { 09/3 -0f

HHCTPYKIIMA

no/ib30BaTe/ st HHGOPMAIMOHHBIX CHCTEM NEPCOHATBHBIX JaAHHbIX
MBOY «JIuueit Nv22 «Hagexna Cubupm»

1. TepmuHBI H Onpe/e/eHH

1.1. ABToMaTusupoBanHoe padodee MECTO — NPOrPaMMHO-TEXHHUYECKUH KOMIIEKC,
IpeaHasHadeHHbIH 1S ABTOMATH3AIMHE JEATEIBHOCTH OIIPEIeIEHHOTO BU/IA.

1.2. AHTHBHpYCHAS 34lUTa — 3alliTa HHPOPMAI[MX U KOMIIOHEHTOB MH(OPMAIHOHHOM
CHCTEMBI OT BPEIOHOCHBIX KOMIIBIOTEPHBIX HpOrpaMM (BHPYcoB) (0OHapyKeHHE BPEIOHOCHBIX
KOMIIBIOTEPHBIX MPOrpaMM (BUpPYCcOB), GJIOKHPOBaHKE, H30IUPOBAHUE (3APAKEHHBIX» 0OBEKTOB,
yranesne BpeJOHOCHBIX KOMIIBIOTEPHBIX HPOrpaMM (BHPYCOB) U3 «3aPaXKEHHBIX» 00BEKTOB).

1.3. MadopmanrosHas cucreMa MePCOHANBHBIX JAaHHBIX — COBOKYITHOCTE COACPMAIIMXCA
B 6a3ax JIAHHEIX IEPCOHANBHBIX JAaHHBIX W 0becrednBaommIx UX 06paborKy HHPOPMAIHOHHBIX
TEXHOJIOTHH M TEXHUYECKUX CPELICTB.

1.4. O6paboTka TEpCOHANBHBIX JaHHBIX — IHoboe meficTere (omepauus) HIH
COBOKYITHOCTh  JieficTBH#  (omepalui), COBEpIIAEMBIX C  HCIIONB30BAHUEM  CPEJICTB
aBTOMATU3AIUA UM Oe3 MCIIOTh30BAHUA TAKMX CPEJICTB C IEPCOHATbHBIME JaHHBIMHU, BKIFOYas
cbop, 3amich, CUCTEMATH3AIMIO, HAKOILICHAE, XPaHEHHE, yTOUHEHHE (OOHOB/ICHHE, H3MEHEHHE),
W3BlCYEHNE, WCIIONB30OBAHME, Tiepenady (pacmpocTpaHeHHe, IIPeJIOCTaBIEHUE, OCTYI),
obesnuuuBanue, OIIOKAPOBAHKE, YIATCHHE, YHHYTOKEHHE IEPCOHANILHEIX IaHHEBIX.

1.5. KondunennuanpHocth HH(GOpManud — 00A3aTeNbHOE JUIS BBEITONHEHHS JIHILOM,
MOJYYMBIIEM JOCTYIl K OmpeneneHHod uHpopMaruu, TpeboBanue He IepeaBaTh TaKYIO
pHGOPMAIIHIO TPETHUM JTHIaM Ge3 cornacus ee obmamares.

1.6. Ilepconanpupie gaHEble — mobad HHpOpMAalUd, OTHOCALIASACS K HpAMO MWK
KOCBEHHO OIpeJIe/IeHHOMY WM OmpelensieMoMy (husmdaeckomy muuy (CyOheKry nepcoHanbHbIX
JIAHHBIX).

1.7. Ilonp3oBatens HHMOPMALMMOHHON CHCTEMBI [IEPCOHANBHBIX JAHHBIX — pabOTHUK,
ocymlecTRIIOmM  00paBoTKy TMEepPCOHANBHBIX JaHHBIX B HHOOPMAIMOHHOW CHCTEME
I1ePCOHAILHBIX IaHHBIX.

1.8. CpeicTBO aHTUBUPYCHOH 3aMMTBl — MPOrPaMMHOE CPEACTBO, pPEATU3YIOMIEe
dyHKIHE 06HAPYKEHHMsT KOMIIBIOTCPHBIX IIPOrpaMM JHOO HHOH KOMIBIOTEPHOH HilbOopMaLlHi,
NIpe/THA3HAYCHHBIX ISl HECAHKIMOHUPOBAHHOIO YHIITOKEHHUA, OJIOKUPOBAHUS, MOJMUKALIL,
KONMAPOBAHMS  KOMIBIOTEPHOH  HMHGpOpMAlMM MM  HEHTpalH3aldM  CPEACTB  3alHUTHI
nHdOpMAlAH, & TAKKE pearupoBanys Ha 00HapyKEHUe 3TUX IPOrpamMM i HHOOpMAIKHY.

1.9. CpenctBo 3amuThl WHGOpMAMH — IPOIPAMMHOE OOECHeYeHKe, [IPOrpamMMHO-
anmapatmoe  ofeciieuende, — anmaparHoe — oOecriedeHue, — BEIIECTBO MM MaTepual,
HpeIHasHaueHHOE WK HCIIOTE3yeMOoe UL 3aIluThl HH(OpMaLiny.

2. OO6mue moJoxKeHun
2. Hacrosmas MHCTpYKIws MOIb30BaTeNs AH(GOPMAIMOHHBIX CHCTEM MEPCOHATBHEBIX
AaHuelx MBOY «JIuneit Ne22 «Hamexma Cubupuy» (mamee — MHcTpykums) Ompenenser
06H3aHHOCTH, IIpaBa H OTBETCTBEHHOCTE paboTHuKOB mpH pabore B MHAOPMANHOHHEIX
cUCcTEMax IIepCOHANBHEIX NaHHbX (nanee — MCILIm).
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2.2. Tpebopanust Hacrosuuedl VIHCTPYKIHH SABIAIOTCA 00A3aTeNbHBIME UL BCEX
paGOTHUKOB, OCYIIECTBIAIOMMX 00pabOTKy ¥ 3alllUTy IePCOHANBHEIX NaHHBX (naiee — [1/1x) B
WCITJIn — nome3osareneit MCITIu (nanee — [lonp3obarenn).

2.3. K samumaemoit undopmaiuu, oopadarsisaemoit B CITJls MBOY «JIunent Ne22
«Hanexna Cubupu» (nanee — Yupexaenue), orHocsares I1/1H, cayxebnas (TeXHOJIOrHYECKasd)
uH(OpPMAIHA CHCTEMBI 3aIIUTHL H ApyTas HHdopMallys OrpaHHIeHHOT0 JOCTYIIA.

2.4. Bce mnompsosaremu VCITJIH VYwupexiaeHus JO/DKHBI ObITh O03HAKOMIIEHBI C
TpeboBanuaMu HacToAmed MHCTPYKIUH 110/] OATIHCE.

2.5. Hacrosmas MHCTpyKIHS SBIsSETCS JONOJHEHHEM K ICHCTBYIOLIMM JIOKaJIBHBIM
HOPMATHBHLIM akTaMm (BHYTPEHHMM JIOKyMEHTaM) IO Bompocam obecredenus Oe3onacHOCTH
cBeleHHH KOHDHIEHIMAIBHOTO Xapaktepa, B ToM uucne u [IJlH, u He wckmoYacT
003aTeBLHOT0 BBITOIHEHHS UX TPeOOBaHUIH.

3. Jlonyck moJik3oBareieil K HHGpOPMALMOHHBIM CHCTEMaM IEePCOHAIbHBIX IaHHBIX
3.1 Honyck nons3osareneit k padote ¢ IT/Ta 8 UCIT/In ocymecTsiseTcs B COOTBETCTBHH
¢ «Ilepeunem joipkHOCTe# paGotHukoB MBOVY «Jlume#t No22 «Hamexna Cubupuny,
JOTYLIEHHBIX K 00paboTKe NepcoHaIbHBIX JAHHBIX).

3.2. K camocrosrensHolM paGoTe Ha aBTOMATH3MPOBaHHBIX pabodux MecTax (najee —
APM), sxomsmux B coctas VICIT[H, momyckaroTes nuIa, H3y4WBIIME TPeOOBanus HACTOSAIMICH
VHCTPYKIMY M JTOKAIBHBIX HOPMATHBHEIX aKTOB IO 3amuTe MH(OpMAIuy, OCBOMBIIIE TIpaBHIia
akcruryatanuy APM U TeXHUYIECKHMX CPEICTB 3allUThHI.

3.3. Jlomyck NpOM3BOOMTCSA TMOCHIE IPOBEPKH 3HaHHA Hacroamed MucTpykunn u
IPaKTHYECKUX HABLIKOB B pabore.

4. OO0s3aHHOCTH IOJIL30BATEISA

4.1. Kaxnent Ilomp3oBarens WMEIOMMH  JOCTYII K ammapaTHBIM — CPeICTBaM,
nporpamMmuomy obecreuennio ¥ AanHbiM MICIIIIH, HeceT mepcoHanbHyIO OTBETICTBEHHOCTDH 34
CBOM NEWCTBHA U 0013aH:

4.1.1. Crporo coGiojaTh YyCTaHOBICHHbIC IpaBUiIa oOecnedeHus O€30MaCHOCTH
HHGopMaIH IPH paboTe ¢ IPOrpaMMILIMH 1 TexHuueckumu cpegcreamu MCTTTa.

4,1.2. 3@are ® CTPOro BEIIOJNHSTHL INpaBHna pabOTEI CO CPEACTBAMM  3allUTEHI
unpopmanun, yeraHosneHHsME B MCIT/H.

4.1.3. Bpmonaars TpeGOBaHMS 10 AHTUBMPYCHOH 3alIMTE B YacTH, KaCAIOIICHCS
nevicteuit [Tone3oBarenei.

4.1.4. HeMemeHHO CTaBUTh B M3BECTHOCTH OTBETCTBEHHOro 3a oOecleyecHHe
6esonacuoctu [0 B UCIT/In wmu agvmuanctparopa MCITa:

—  IIpH MOAO3PEHHNA KOMIIPOMETALMH JIHIHOI0 Mapois;

—  HeCaHKIMOHUPOBAHHBIX (IPOM3BELEHHBIX C HAPYIIEHUEM YCTAHOBIEHHOTO TIOPS/IKA)
H3MeHeHUH B KOHQUIypauy IporpaMMHBIX win anmapatex cpeacts MCI/Ta;

—  OTKIOHEHHIH B HOpPMaJbHON paboTe CHCTEMHBIX M TIPHKIAJHBIX I[POrPAMMHBIX
cpencTs, 3aTpyauspomux sxcrmyararmio UCTI I\,

—  HEKOPPEKTHOTo ()yHKIMOHMPOBAHHS YCTAHOBIECHHBIX CPEICTB 3allATHI,

~  0OHAPY)KEHHS HETIPeLyCMOTPEHHBIX OTBOAOB Kabelel 1 IT0/IK/IF0YEHHbIX YCTPOUACTB,

= OGHap}'}KEHHH [bﬁI{TOB, IMMOTBITOK HCCAHKIHOHHPOBAOHOr0O MOOCTYNa H Cly+ach
HapyIIeHHUsl YCTaHOBJICHHOT 0 nopsaka obpabotku [111H.
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4.1.5. Dxpad BHICOMOHHTOPA B IIOMENICHHH PACIIOJIAraTh BO BpeMsA paOOThI Tak, YTOOb!
HCKIIFOYAIAach BO3MOMKHOCTh O3HaKkoMyeHus C oToOpakaemoit Ha HuUX uHGOpManuen
IIOCTOPOHHVUMH JIALAMH.

4.2. Tlons3osaremsv MCII/Ia sanpemaerca:

—  ormouaTk (GIOKMPOBATH) CPENCTBA 3aNTMTHEI WHGOPMAIUM, [PEIyCMOTPEHHEIE
OpraHM3alAOHHO-pacIopsSIuTeIpHBIMA HokymenTamu Ha MCTT/IH;

—  TPOM3BOAWTH Kakwe-TuO0 WU3MCHEHMA B DICKTPUYECKUX CXEMaX, MOHTaXe H
pa3sMEIeHHE TEXHUUECKUX CPEJICTB;

—  CAMOCTOSTEIbHO  YCTAaHABNMBATH,  THPAXKHUPOBATh, WK  MOJAM(PHUIHPOBATH
IpOTrpaMMHOE obecrieuenue, M3MECHATH YCTaHOBJICHHBIN aITOPUTM
(G YHKIMOHUPOBAHU TEXHWYECKUX M IPOTPAMMHBIX CPEJICTB;

— o6pabarears B VICIIH uHQOpMANMIO ¥ BEINONHATE Jpyrue paboTsL, HE
npenycMmoTperusle nepednem mpas [lonszosatend no goctymy k UCITH;

—  coobmarh (WIM IepenaBarh) [IOCTOPOHHAM JHMIAM JHWYHBIC aTpUOYTHI W TApOIH
nocrymna K pecypcam UCIIH;

— paborars B UCII[IH npr 06Hapy:KeHUH KaKUX-JIMO0 HEHCIIPABHOCTEM,

—  OCTAaBIIAThL BKIIOYEHHBIM 0e3 mpucmorpa APM, He aKTHBH3MPOBAB CPEJCTBA 3AIUTEI
OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

—  YMBIOIJIEHHO MCIIOJB30BAaTh HEJOKYMEHTHPOBAaHHBIE CBOMCTBA H OmIMOKH B
IporpaMMHOM O0eCIeYeHHH MM B HACTPOMKAX CPEJCTB 3alIUTHI, KOTOPhIE MOI'YT
IIPUBECTH K 03HAKOMJICHHIO C 3alHIIaeMOoii HHOpMAaLHEH IOCTOPOHHUX JIAIL;

—  OpOM3BOIMTH TIEpeMeIeHus TeXHHYecKHX cpeiacts APM Ges coriacopanHus ¢
OTBETCTBEHHBIM 3a obecneuenue 6esonmacuoctTs [1/1x B UCITH;

—  BCKpEBIBAThH KOPITyca TEXHUYECKHX cpedcTB APM ¥ BHOCHTH M3MCHEHHS B CXEMY H
KOHCTPYKIIHIO YCTPOHCTB.

5. Opraamsanns paboTsl €O ¢hbeMHBIMH MAITMHHBLIMH HOCHTEISIMH HII(popMAaLHH

5.1. Oprarmsamus paboThl CO CheMHBIMH MAIIMHHBIMH HOCHTEJIAMH MH(QOPMAIHH (Hajiee —
CMHUW), conepxamme [1J[H m wHy0 HHOOPMANHIO KOHGHUIESHIHAIBEHOTO XapakTepa,
OCYLIECTBIISETCS B cOOTBETCTBHHM ¢ «IlopsaakoM oOpameHus co CheMHbIMHE MallIMHHBIMHI
gocutenavu uadopmaims MBOY «Jluneit Ne22 «Hanexna Cubupu».

5.2. Tlonb3oBaTeny oOS3aHEI 3HATHL B COOMIONATH YCTAHOBIICHHEIE TPEOOBaHUS [0 yYETy
u xpagennro CMHMU.

5.3. CMHM nomkse! OBITE 3aperncTpUpoBanbl B «OKypHaie yuera CheMHbBIX MaIIXHHBIX
HocHTenel uHGopMauu.

5.4. CMHMU 3axpemisercs 3a ONpeIeleHHBIM JIMIIOM, HECYIIMM OTBETCTBEHHOCTH 34
COXPaHHOCTh U MecroHaxoxaenue ganaoro CMHU.

5.5. Tlpm neoGxopumoctu mepepadn uupopmamuu va CMHU, muio orsercTBeHHOE 32
XpaHeHHUe YBeJOMISET OTBeTcTBEeHHOTo 3a obecneuwenme 6Oesomacnocty [I/lw B UCIIIH o
HeobxomuMocTn mepegady uHbopmanuu ¢ nomomero CMHHM, mocrasmser CMHU mo mecty
HazHAYeHWd, TIepe/iacT HH(OPMAIIHIO ¢ HEr0 ¥ BO3BPAINAET €ro Ha MECTO XpaHEeHHH.

5.6. Xpanernune CMHMU ocymecTsaercs:

—  juis (ien-KapT, cMapT-KapT, KOMITAKT JIACKOB M JIP.) B 3allMIICHHBIX ceidax;
—  gna CMHMU, exomammx B cocraB MCII/IH, npousBoauTca OlleYaThLIBAHHE KOpIryca
APM.



5.7. Tlomp3oBatesnsaM 3amperactes:

—  3amuchBaTh ¥ XpaHuTh [IJ[H 1 HHYIO HHOOPMAUIO KOH(QHICHIMAIBHOTO XapaKTepa
na HeyuteHHbIX CMHU;

— ocrasmsate CMHUY Ge3 npucMoTpa, nepejiaBaTh UX APYTHM JIHIAM H BEIHOCHTEL 33
Tpeselbl KOHTPOIMPYEMOH 30HbI, 32 MCKITIOUEHUEM CITy9aeB, B KOTOPBIX paspernicHa
nepegagsa CMHU;

—  xpanuth CMHUW BGiM3M CHJIBHBIX MCTOYHMKOB 3IEKTPOMATHMTHBIX M3IMy9CHUH U
TIPSIMBIX COJIHEYHBIX JIy4Eid;

—  xpauuTh Ha yurenHsrx CMHU nporpaMmsl u JaHHBIE, HE OTHOCSAIIMECS K pabodeH
nHpOpMAaLUH.

6. Opraamsauus DapoJabHO 3aMHTHI

6.1 OpraHu3alys napojibHON 3alUTl IPOU3BOIUTCA B COOTBETCTBUM C «MHCTpYKIHEH
1o maposisHoi 3amute undopmanuu 8 MBOY «Jlumeit No22 «Hanexia Cubupu».

6.2. Jluna, UCIIONB3YIONHAE apoIK, 00s3aHbL:

—  XPaHHUTE B TallHe CBOH I1apoIib

—  YeTKO 3HaTh H CTPOTO BBITONHATH TpeOoBaHUA HacTosuield WHCTpyKuuu U LpYyrux
PYKOBOJSAIIUX JOKYMEHTOB;

—  CBOEGBPEMEHHO COOOmATh OTBETCTBEHHOMY 3a obecmedenme GesonacHoctu [I/[n B
MWCII/I1 060 Bcex HEIITATHBIX CHTYal[HsiX, HAPYIIEHUIX paboThl CUCTEM 3allIAThl OT
HECAHKIIMOHMPOBAHHOTO [JOCTYIIA, BOSHHKAIOIIUX IPH paloTe ¢ NapoJIsMH.

6.3. Bo Bpems BBOza naponeil HEOOXOIMMO MCKIIOYHTE BO3MOXKHOCTE €ro IPOCMOTpa
[IOCTOPOHHMMHE JIHIAMH (YeI0BEK 3a CIIMHOM, HAOIII0IEHHE YeJIOBEKOM 3a JABHKCHHEM NAIbLEB B
MPSAMON BHTEMOCTH KM OTP@KEHHOM CBETE) MM TEXHHUECKMMH CpeJCcTBaMy (BHACOKAMEpHI,
doroammapaTs! ¥ Ip.)

6.4. Jlna mpemoTBpallleHHs DOCTYIa K II€PCOHANBHBIM JIaHHBIM, TTOJB30BATE/Ib BO BPEMs
mepepeiBa B paGoTe 06s3aH OCYLIECTBHTH OJOKMPOBAHME CHCTEMBI HAXATHEM KOMOWHAIIHH
Ctrl+Alt+Delete u xHonku «Broxuposarts» Wiy HaxarrneM kombunamun Wint+L.

6.5. Broxupopanue cearca pocryna nonssosarens B MCIT/{x ocymecTsisgercs mocne 15
MUHYT ero 6e3neicTrus (HEaKTUBHOCTH).

6.6. B cmygae yreps Tapoyid pabOTHHK CTaBUT B H3BECTHOCTE  CBOEIO
HEMOCPE/ICTBCHHOTO PYKOBOJMTENS ¥ OTBETCTBEHHOTO 3a obecneuenue Gesonackoctd [1[lH B
WCIIJIH fas IpAHATHS T0C/eIyIOIUX PELIeHUH.

6.7. B ciyuae KOMIIpOMeTaIlMH 1apoJid (IIPOCMOTP IOCTOPOHHAMH, pasrialleHyue mapoJist
¥ 7Ip.) HEOOXOMMO U3BECTUTH CBOETO HEIOCPEICTBEHHOIO PYKOBOAUTEIS M OTBETCTBEHHOIO 3a
obecreuenne GezomacHocts [1/1n B VICTI/IH [U1s PHHSTHS TOCTEIYIOMUX PEIICHUHA.

7. IlpaBmaa paGoTsl B cersix 00mero gocryna u (M) MeXIyHapOIHOro odMena

7.1. Pabora B cerax obmero gocryira 1 Ha anementax MCIIIH, nomKHa 0CymIecTBIATHCS
MCKJIIOYUTETBHO B CITYKEOHBIX IIEIIIX.
7.2. Ilpu paGote B ceTsix 0OIIEro JOCTYMA 3AMPENIACTCS
—  OCYIIECTBJISATH paboTy IPH OTK/OYEHHLIX CPEACTBAX 3ALUTEL;

— mepejaBaTh IO ceTAM O6mero gocTyla 3amuiiaeMyio uH(opmanuio Oes
MCIIOJIB30BAHUS CPEACTB MU POBAHUS;
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—  3anpemaeTcs cKaduBarh M3 ceTH MHTepHET mporpaMMHOE 0OECIeYeHHe H pyrue
(aiinel, ecnu 3TO HE ONPENIENIEHO ero AOKHOCTHBIMUA 0043aHHOCTAMY,;
== 3anpeu1ae'rc3 IIOCEIIEHHE | HUCIIOJIB30BAHHUEC CETH HHTCpHCT B JIMYHBIX IICIIAX.

8. TMopsaok yeTaHOBKHA 00HOBIEHHIT NPOrpaMMHOro obecnedeHus

8.1. VYcranmoBke KpynHbIX OOHOBIEHHH  HporpaMMHOro  OOecledeHHs  JIOJDKHO
IpeIIeCTBOBATE  TECTHPOBaHME HH(POPMAIMOHHOM HMH(PacTpyKTyphl Ha  OTCYyTCTBHE
HETaTUBHEIX BO3JIEHCTBHN OT yCTaHABIMBAEMBIX OOHOB/ICHU.

8.2. B ciyuae oOHapyxeHWUs HETaTHBHOTO BO3JIEHCTBUS yCTaHABIMBAEMOrO OOHOBIICHHS
Ha mTarHoe (YHKIMOHApOBaHWE HWHBOPMAIMOHHON WHOPACTPYKTYpHI, JaHHOE OOHOBICHHE
yCTAaHABIMBATHLCS HE JOJDKHO 110 cormacoBanuio ¢ anmuauctparopom MCII/H.

8.3. VYcraHOBKE HOBBIX BepCHEl MPOTPaMMHOTO 0OECIIECYEHMS WM BHECCHHIO CEPBE3HBIX
W3MEHEHMN W JIONOJHEHWH B JGHCTByIOIce TIporpaMMHOe obecmedenue  IOJIKHO
IpeIIIecTBOBaTh  TeCTHpOBaHHe HHGOPMANMOHHOH  HMH(PACTPYKTyphl Ha  OTCYTCTBHE
HETaTHBHEIX BO3JCHCTBHN YKa3aHHOIO IPOrPaMMHOI0 00eCIIEYeH .

8.4. VYcraHoBka NPOTECTHPOBAHHBIX OOHOBJIEHHH, HOBBIX BEpCHH IPOrpaMMHOTO
obecreyeHys MJIH BHECEHHE H3MECHEHHH W [JONOMHEHHH B JIEHCIByIOIEe IIpOrpaMMHOE
obecriedeHre MOXeT OBITH IPOM3BEIEHO TOIBKO 0 coracoBanuio ¢ aamunucTparopom UCIa
M OTBETCTBEHHBIM 3a obecneyenue 6ezomacnocty [1/ln 8 UCII/H.

9. Texunoaorus 06padoTKH NePCOHANBHBIX AAHHBIX

9.1. Tlpu mepeumunom ponycke k pabore B MCIIJIn Ilome3oBarens 3HaKOMHTCS C
TpeOOBaHUIMHI PYKOBOAIINX, HOPMATUBHO-METOAMIECKUX " OpraHH3alMoHHO-
pPaCIIOPAIUTEbHBIX JTOKYMEHTOB [0 BOIPOCAM aBTOMATH3HPOBAHHOH 00paboTku mE(OpMAIUH,
usydaer MHCTPYKIHIO, TONIydYaeT NEepPCOHANLHBEIA HAECHTH(QHUKATOP MM JIHYHBIA [Apoib Y
OTBETCTBEHHOIO 3a obecneuenne Oezomacuocty [1/In 8 UCIIE.

9.2. B mponecce pa6ots ITons3osarens npouzeoaut o6paborky I1Ja 8 UCII/IH.

9.3. Ilpm meobxomumoctd BemBoA IIJm m3 MCIIJIH oCyIECTBIAETCS CIEAYIOMIHUM
obpasom:

—  xomuposanuem [1]1n Ha yurennsie CMHU;
— mepemaua IIJ[H mo kaHamaMm CBA3M C 00A3aTENbHBIM IPUMEHEHUEM CPEICTB
KpunTorpaguyeckoi 3amursl.

10. Cpoxk feiicTBUSI ¥ OPSI/IOK BHECEHUS H3MeHEHMI

10.1. Hacrosias MHCTPYKIMA BCTYIIAeT B CHIIYy C MOMEHTA €ro YTBEPIKIECHUS U JEUCTBYET
feccpouHo.

10.2. Hactosimas MHceTpykuus OATEXHAT IEPECMOTPY HE PEXKE OJIHOTO pasa B TPU roja.

10.3. UsmeHenus u JONOJHEHMS B HacTOSI(yr0 WHCTpYyKIMIO BHOCATCH IPUAKA30M
IUpeKTopa YupexIeHus.



IIpunoxenue Ne 2
k puxasy ot 22.03.2021 . Ne {09/3 -09

HHCTPYKIIUA

10 MAPOJILHOM 3amuTe HHpOPMAIHA
B MBOY «JInueii Ne22 «Hapexga Cubupu»

TepmuHbl 1 onpeneseHns
1.1. ABTOMaTH3MpOBaHHOE pabouee MecTO — IPOrpaMMHO-TEXHHYECKHH KOMILIEKC,

IpeIHa3sHAYeHHbI} [ ABTOMATU3AIMH JIESTEIbHOCTH ONPEeTIEHHOTr0 BAIA.

1.2. MngopmanmonHas CUCTEMa IIePCOHAIBHBIX JaHHBIX — COBOKYITHOCTD COACPIKAIIIAXCS
B 0aszax JaHHBIX NEPCOHANBHEIX JaHHBIX U obecnednBaomux ux o0paboTky MH(OPMALMOHHBIX
TEXHOJIOTHH ¥ TEXHUYECKHX CPE/ICTB.

1.3. ObpaboTka mepcoHaNbHBIX MHaHHBIX — Joboe JedcTeue (omepaius) WM
COBOKYIHOCTh  AedcTBulf  (omepanmii), COBEpPIIAEMBIX C  HCIOJIB30BAHUEM  CPEJICTB
apTOMaTH3alUK WK 0e3 UCTIONE30BaHusl TaKUX CPEJICTB C TIEPCOHAIBHBIME JAHHBIME, BKIFOUYAs
cbop, 3anmuch, CHCTEMATH3AINIO, HAKOILICHUE, XpaHeH e, yTouHenne (0OHOBIEHNHE, H3MEHEHHE),
H3BJICUCHUE, MCIIONB30BAaHUE, Tlepe/iady (pachpocTpaHEHWe, NpPeNOCTaBIEHHE, JIOCTYII),
obesnuuuBanye, OJI0KUpOBaHHE, YIAICHNC, YHHITOXKEHHE [TEPCOHATBHBIX JTaHHBIX.

1.4. KondpuneHunanbHOCTs HHDOpMAAn — oOs3aTCIbHOC JUIs BBINOIHCHHUS IJTHIIOM,
IOJyYHBIOUM JOCTYIl K oOInpeacneHHod wuHbopmanuu, TpeboBaHWe He nepenaBaTh TaKyro
uH(OpMaNHIO TPETHHUM JHIaM Oe3 coriacus ee obmaxarerns.

1.5. Ilepconanbnple jgaHHble — o0as wH(OpMAIMA, OTHOCAMIAACS K TPAMO HIIH
KOCBEHHO OIpeJlelleHHOMY WUJIH OIpenenieMoMy (GH3HIecKoMYy JHUIY (CyOBEKTY IIepCOHANBHBIX
JaHHLIX ).

1.6. ITonb3oBarens uHGOPMAalNMOHHON CHCTEMBI MEPCOHANBHBIX JAHHLIX — pabOTHHK,
OCYHIECTBIMIOIMA  00paboTKY IMepCOHANLHBIX MaHHBIX B WHQOPMAlHOHHOW CHCTEMe
NIePCOHAJILHBIX JAHHBIX.

1.7. CpenctBo 3amuTel HMHGOpPMAaNEM — IporpaMMHOe o0ecredeHue, IPOrpamMMHO-
anmaparHoe — oOecredeHme, —anmaparHoe — o0ecrieueHHe,  BEI[ECTBO  HIM  MaTepual,
IpeIHa3HaYeHHOE WM UCIIOJIB3yeMOe JUIs 3alIUThI HH(OpMaIiy.

1. OO0mue noJoKeHHsH

2.1. Hacrosmas MHcTpyknusa mo maponpHO# 3amute uHbopmanux 38 MBOY «Jluneit
Ne22  «Hapexxna Cubupm» (manee — MHeTpykuus) ycraHapiuBaeT TpeOOBaHUS WU
OTBETCTBEHHOCTE IIPU OPraHU3allMy IApOoJILHON 3alllMTHl MH(pOpMAIHM, a TaKkKe OIpenenseT
HOPSIIOK  KOHTPOJIS 3a JIeHMCTBUSIMU  IOJIb30BaTenelf W oOCIy)XMBAaloOmero IepcoHala
uH(OPMAIIMOHHEIX CUCTEM NEPCOHANIBHBIX aHHbIX (fanee — MCIIJIH) npu pabote ¢ napossivu.

2.2. Tpeborauus Hactosmed WHCTpykuuu sBIstoTes 0043aTeILHBIMUA IS MCIIOIHEHUS]
BceMu ronb3oBatensvMu u ammuaucTpatopamMu UCIIIa MBOY «Jlumest Ne22 «Hapexua
Cubupu» (nanee — YupexacHue), ACTOML3YIONIMMA B CBOEH paboTe cpeficTBa BRIYUCITATETLHON
TEXHHKH.

2.3. Bcee nomnb3osarenu u agMmuaucTpaTtopbl VICIT/IH YupekmeHus, WCHONB3YIONIAE B
cBoeH paboTe CpefcTBa BLIYUCITHTEIBHOH TEXHHKH, [OJDKHBEI OBITH O3HAKOMICHBI C
TpeboBaHuAMY HAcTOSIIEeH MHCTPYKIIHH TIOI TTOIITHCE.

2.4. Hacrosmas MHcTpyknust sBIseTCS MONOJHEHMEM K JEHCTBYIONIMM JIOKAJIBHBIM
HOPMATHBHBIM aKTaM (BHYTPEHHHM JIOKYMEHTaM) II0 BoIpocaM obecredeHus Oe30HaCHOCTH



9

CBEJICHMI KOH(UICHIMATFHOTO XapakTepa, B TOM 9HCJIe M TEpCOHATBHBIX JaHHBIX (Haiee —
I1/1H), ¥ He HCKIIFOYAET 00A3aTeNIbHOTO BEITOIHEHMS HX TPeOOBAHUH.

2. Tpebosanus, npeabsBisieMble K HIeHTHGUKATOPAaM (KoZam) H MapoJisM (MOPAI0K

dopMupoBaHHS 1 00pALIEHHS ¢ HHMH)

3.1. Aprtopmsauus nomezopateneit  MICII[IH  ocymiecTBiseTcs — uyreM — BBOJA
HJIeHTA(HHAKATOPA W/ UK NTApOJIs.
3.2. Tpe6Gopanus Kk HOPMHUPOBAHUIO NIAPOJIEH U OOPAIEHHIO C HUMH.

3.2.1. Ilapons QopMHpyeTcs INpU CO3JAaHUM YYETHOM 3alUCH  OTBETCTREHHBIM
obecnieuenue 6ezomacuocta 110 8 UCIIn wmm amgmuaucrparopom UCIIH, npu nepsuaHOM
BXOJI€ B YYETHYIO 3aIIKCh I1APOJIb JOIDKEH OBITh H3MEHEH BIIA/IC/IBIIEM.

3.2.2. Biajenslbl IMYHEIX Napolieil 0013aHbI 00eCeYuTh UX TakHy.

3.2.3. Ilapomnu reHEepHPYIOTCS C YIETOM CIHEMYIONMX TpeOOBAHMI:

—  [apOoJib JOJDKEH 3HATh TOJIBKO €ro BIaJeNer;

—  JIJIMHA 1apoJis AoJoKHA ObITh He MeHee 8 CHMBOJIOB,

— B HapoJe 063aTebHO JODKHEI IPHCYTCTBOBATH KaK MU(PLL, TaK ¥ OyKBEI HA
BEepXHEM H HHJKHEM PErucTpax;

—  [aponmh He JOJDKEH BKIIOYATH CMBICIOBYIO HArpysky (MMeHa, dammiuw,
HAMMEHOBAHHWS OpraHM3alMif, VyIMI, TOpPONOB M T.J.), OOIIENPUHATHIE
cokpamerns (userOl, password02 u T.aL.) H MOCIEAOBATEIBHEIE COYETAHMA
Kinasum kraBuaTypsl (qwertyOl, Mnyken12);

—  MakCHMAJIBHEIN CPOK JIeHcTBHS mapois cocrapiger 120 mueit;

—  MMHUMANBHEIA CPOK IEHCTBHS MApod COCTABISET 2 IHs,;

—  KONMYECTBO HEYJA4HBIX IOMNBITOK BXOJa B CHCTEMY, HPHBOZAIICE K
6TOKMPOBKE YYETHOM 3aITMCH MOJB30BaTEN JO/KHO OBITE HE Ooiee 6.

3.2.4. TpebGosanus Kk (OpMHPOBAHMIO Iaposie OOECIeYnBAalOTCS TEXHHIECKHMH
BO3MOJKHOCTSIMH MCIIOJIB3YEMBIX OIEPAIOHHBIX CHCTEM, CPEICTB 3alUTHl MH(pOpMAnuu H
uH(OPMAIIMOHHBIX PECYPCOB.

3.2.5. [lonHas 1UlaHOBas CMEHa TIapoJiel IOJIB30BATEIEH JIO/DKHA TPOBOMTHCH
peryJisipHO, He pelke ONHOro pasa B IoJrojia. BHemnanoBas cMeHa Napois [POM3BOIMUTCS B
cilyuae ero KOMIPOMETALHH, a Takke 10 mpockde nompzosareis UCIITH.

3.2.6. Xpanenne nosszosaremsmu WCITJIH 3HaueHuii cBomx maposedl na OyMaxHOM
gocutese SATIPEIIEHO.

3.2.7. Tlonp3oBareisr He HMeeT IpaBa COOOIIUTH JMYHBIM MApONb APYIUM JIHIAaM
(paspeiriaeTcs TOJBKO C COIJIACOBAHMsI OTBETCTBEHHOTO 3a obecrnedenme O€30NacHOCTH HIH
anmuanctpatopa WCIIJIH npd Haauuuy TEXHOJNOTHIECKOH HEOOXOIMMOCTH HCIIOJB30BAHHA
uMeH W Tapojielt pabOTHHKOB B MX OTCYTCTBHE B CIydac BO3HHKHOBEHHS HEIITATOHBIX
curyanuif, Gpopc-MaxopHbIX 06cTOATENBCTB U T.IL 1o BospamieHHI0 paboTHAKA 00s3aHb! Cpasy
€ CMEHHTh CBOM 1apOJI¥ Ha HOBBIC 3HAYECHMS COIIAcHO ManHOH MHCTpyKIuy).

3.3. Ilopsnok cMeHEI Taposieil u HaeHTH(HKATOPOB [TPH U3MEHEHHSX B OpraHH3allHOHHO-
IITATHOM CTPYKTYpe (KaJpOBEIe I€PECTaHOBKH, yBOJIbHEHIHE PAOOTHUKOB):
3.3.1. Ilpu mpexpaiienuu AeHCTBHS TPYIOBOTO JOr0BOpa ¢ pabOTHUKOM BCE CO3/AHHBIE

U1 9TOr0 pabOTHHKA YYETHBIE 3aIUCH (TONB30BATENECKOE MMA) HOIexKaT OJIOKUPOBAHUIO HE
mosjHee, 4eM B JeHb YBOJLHeHMd paboTHMka. IlosHoe yjalcHME YYETHBIX 3auucci
HPOM3BOJMTCS B TeUeHUH 5 paboumx THEH co JHs yBONbHEHHs paborHuka. OcHOBAHHEM ls
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ONOKMpOBaHUA M TIOC/ICAYIOUIEro yAajJeHHs YUeTHBIX 3amuced paboTHHMKa sABJSETCA 3asBKA,
HpeJcTaB/IeHHas HemoCPeICTBEHHEIM PYKOBOJMTENIEM YBOJIBHIEMOIO HE IIO3[[HEE, YeM 3a 3
pabovux AHA 10 OHA €T0 YBOJBHEHHU.

3.3.2. Ilpu mpoBemeHHH OpraHU3ANMOHHO-INTATHBIX  MEPONpPHUATHH  (KaapoBhIe
[IEPECTAHOBKM) HEIOCPEACTBCHHBIM DPYKOBOIHUTENb CTPYKTYPHOrO TIOJApasfeieHus o0s3aH
npencraputhk agmuHUCTpaTopy MCIIH 3adBKy Ha M3MEHEHHE B IIpaBax JOCTYIIA.

3.4, Tlopsmok meicTBHi IIpH KOMIPOMETAUK HASHTH(GHKATOPOB U [1apoel.

3.4.1. Tlox xoMIpoMeTaldel MMOHMMAETCs: yTpara [apoiid yd4eTHOH 3amucu M (M)
napoJis uAeHTU(GHUKATOPa, PasTIalieHie YIeTHOM 3auCcH [Tapolis KK napos HaeHTu(uKaTopa
(ABHAST KOMIIPOMETALIMS), WIKA HHAS CHTYallys, KOTOpas JaeT OCHOBAHUE MU IIPEINOIOKEHUS O
HapyIleHHH KOHDHICHIMATLHOCTH Mapoe 1 uieHTu(rukaropos (HesBHAasS KOMIPOMETAIIHs).

3.42. Ilpu BesBreHdd ¢GaxrTa yTpaThl [apois, pasrialleHus [apojid, naposs
ueHTH(QUKATOPA, CAMOT0 MIAEHTU(HUKATOPA HOIb30BaTelh 06543aH HE3aMe/UMTEIBHO COOOIIHT
0 JaHHBIX (aKkTax CBOEMY HEMOCPEJCTBEHHOMY PYKOBOIWTENIO M OTBETCTBEHHOMY 32
obecnevenne 6e3omacuoctu [1/1x B UCIT/1x wrn anmuructpatopy MCIIIR.

3.43. B cnyuae BeIiBIeHHs (DaKkTa KOMIIPOMETAIMM MACHTH(GHKATOPOB M IIapoIcH
nons3osarens agmuanctparop MCIIJ{x mmm oTBeTCTBEHHBIH 3a obecrieyeHHe 0e30MacHOCTH
[1)Ta 8 UCI1/TH 00s3aH HEMEICHHO 3a0JI0KMpOBATh YICTHYIO 3alIHCh JaHHOTO II0JIE30BaTeNs U
HE3aMeJUTATETIFHO TIPOM3BECTH BHEIUIAHOBYIO CMEHY IIapoJis Il 9TOT0 MTOIL30BaTeNs.

3. Ilpara u o6s3aHHOCTH

4.1. Ocnousle 3axayn aqvMuaucTparopa MCIIIH:
—  OpraHu3alis yCTAHOBKH CPECTB HICHTH(HKAIMM H ayTeHTH(OUKALIUN,
—  OpraHm3anys napoyibHo#H 3amuTel Bo Beex MCIIn;
—  BBIAaYa IEPBHYHBIX [APOJIEH, W MEKTPOHHBIX [EPCOHANBHEIX HIEHTH(PUKATOPOB
napoJiei K HUM;
—  OCYIUECTBJICHHE KOHTPOJNA 33 COCTOSHMEM CHCTEMBI TIAPONLHOMW — 3alIKTHI
unpopmarmu B UCII/TH.
4.2.  Amvunuctparop UCI1/s nmeer npaso:
= BHOCHTE IIPCIIOKCHHA 110 COBCPIICHCTBOBAHHIO CHCTCMDI r[aponnnoﬁ SAIITHTLI
unopmanyu B UCIIH;
— [pHHMMATh ydYacTHe B IUIAHUPOBAHHM MEPONPHATHH IO [ApOJILHOM 3ammure
undopmarmu B UCII/IH ¥ miaHApOBaHUH OCHAIIEHHS CPEJICTBAME HICHTH(HUKALMH
H ayTeHTH(pUKanmu;
—  OCYWIECTBIISITH KOHTPOJIb COCTOSHHUS CPENCTB HACHTH(HUKAIMH U ayTeHTHQHUKAHA B
WUCTI]TH;
—  WHHUIEAPOBATH CITY)KCOHbIEC IPOBEPKH U Y4acTBOBATh B IPOBEICHHMH PaccieiOBaHuA
o (pakram KOMIpOMETaIHH;
— OKa3eIBATh MOMONIb B pEIMICHUM INpobieM, BO3HMKAIOMIHMX MPH SKCIUTyaTalluu
CpeJCTB MACHTH()HKAINY B ayTeHTHDHUKALMH.
4.3. OO6s3aHHOCTH B YacTH MapOJIGHOW 3amHUThl HHGOpPMaHH OTPAKEHB! B HHCTPYKIIMH
amvuaucrparopa MCIIx.
4.4. Tlomszosarensm MICIIJIa B cBoeit paboTe 3ampeniaeTcesi:

=2 GOOGH.[EITI‘J KOM)’—HHGO CBOH JTHYHBII nmapoiib H/HITH oapoic K NICKTPOHHOMY
[epCOHANBEHOMY HIEHTH(DHUKATODY;
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—  nepeiaBaTh KOMY-IM60 BEIAHHBIN 3MEKTPOHHBI IEPCOHANBHBI HACHTHQHUKATOD;
— ocymectBiate BXxox B onepanuonusie cucteMbl MCII/Ip u B mHpOpManoHHbIE
PECYPCBI I10]1 4y KUMH HAEHTH(GHUKATOpaMK U TIAPOJIAMHE,
—  OTKIIIOYATH CPeJCTBa HACHTU(QUKAIMY U ayTeHTUUKAIIHH.
4.5. B ciayuae TOSBICHHA [OJO3pEHHME Ha (aKkT KOMIIPOMETALMHM I1apoJid, a TaKkKe B
Clyyae BBISBICHUS HHIMJIEHTOB ((AKTOB M T.I.), CBS3aHHBIX CO cbossmu B paboTe CpescTB
HAeHTH(UKAIMY U ayTeHTU(HUKALNK, [0Ib30BaTEIH 00sS3aHkl HEMEUIEHHO MPOMH(OPMUPOBATH

00 3TOM OTBeTCTBEHHOIO 3a obecnieuenue OesomacHocTH [1/ln 8 UCII/IH wim anMuHKHCTpaTOpa
UCITE.

4, OTBETCTBEHHOCTD I0/UKHOCTHEIX JIHI| B PAMKAX CHCTEMBI [IAPOJILHOM 3aIUThI
HHgopMaANUH

5.1. [Ilomp3oBaTeny, OTBETCTBEHHBIN 3a obecmeuyenne OesomacHoctH [1[In B MCIIOH u
amvuuucrtparop MCIIJJH HecyT OTBETCTBCHHOCTb 32 HEHAUIEXKAIIee MCIOJHEHHE HIH
HEMCIIOTHEHHE CBOMX 00A3aHHOCTEN, IPeIyCMOTPEHHLIX HacTosAmel MHCTpyKIMeH, B Ipeenax,
OTIPE/ICICHHBIX IEHCTBYIOIIM 3aKoHOaTeNbeTBOM Poccniickoit @enepanun. 3a necobmoneHue
TpeboBanmil 3akoHOmatenscrea Pocculickod (Demeparmu NpeIycMOTpeHa IpaK/IaHCKad,
yroJIoBHAs, 8 AMUHUCTPATHBHASL, JIUCIMIUIMHAPHAS OTBETCTBEHHOCTE.

5.2. Tlomp3oBaTeny, OTBETCTBEHHEIH 3a obecmedenwe OesonacHoctd I1JIp B UCIIOn u
aqvuauctparop MCIIJIH HecyT OTBETCTBEHHOCTH MO JAEHCTBYIOIIEMY 3aKOHONATENILCIBY
Poccuiickoit Defepanuy 3a pasrianieHie CBEACHHH KOH(UIEHIMATBHOIO XapakIepa, CTaBIIimX
H3BECTHBIMM IIPH BEHIIOJHEHHH CIYXeOHBIX OO0sf3aHHOCTEH, B TOM YHCIE IPeNyCMOTPEHHBIX
pacrosmed MHcTpyKImeH.

5. Cpok geicTBHSA H NOPAIOK BHECCHHSI H3MeHeNnHii

6.1. Hacrosmas MHCTpYKIKs BCTYAeT B CHIIYy ¢ MOMEHTA €€ YTBEPIKICHHSA U TCHCTBYET
Oeccpouno.

6.2. Hacrosnias MHCTpYKIHs TOUICKHAT IEPECMOTPY HE peke OHOro pasa B TpH roja.

6.3. V3MeHEHWs W [OIOJHEHMS B HACTOSIIYIO MHCTPYKIMIO BHOCATCA IpuKasoMm M. o.
OHApeKTOopa YYpekaeHH M.
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[Tpunoxenue Ne 3

x mpukasy ot 22.03.2021 1. Ne {©9/3 -g

HMHCTPYKIMA
10 AaHTUBHPYCHOM 3aIUTE
MBOY «JIuueit Ne22 «Hapgexna Cudupm»

1. TepmMuHBLI U oNpeaeJeHHs

1.1. ABToMaTH3EpoBanHoe pabodee MeCT0 — IPOTPAMMHO-TEXHHYECKHH KOMILIEKC,
Tpe/Ha3HAYeHHBIHN 1711 aBTOMAaTH3aIUHK [eSTeIbHOCTH ONPEIeICHHOr0 BU/a.

1.2. AaTUBHpYCHAs 3aIldTa — 3aMIMTa WHPOPMAIMH U KOMIIOHCHTOB uH(GOpMaImOHHON
CHCTEMBI OT BPEIOHOCHBIX KOMITBIOTEPHBIX IPOrpaMM (BUPYCOB) (0OHAPYXKEHHE BPEJOHOCHBIX
KOMITBIOTEPHBIX TIpOrpaMM (BUPYCOB), 6710KHPOBAHHE, H30IUPOBAHKE (3APaXKEHHBIX) 00BEKTOB,
y/laJIeHIe BPEIOHOCHBIX KOMIIBIOTEPHEIX IIPOrPamMM (BUPYCOB) U3 «3a8PaXKeHHBIX) 0OBEKTOB).

1.3. UudopMarimoHHas: CHCTEMA NIEPCOHAIBHBIX JaHHBIX — COBOKYIIHOCTE COIEPXKAIIMXCA
B 6a3ax MaHHLIX IEPCOHATBHBIX JAHHBIX H 00€CTIeUHBAIONMX HX 06paboTKy WHMOPMATMOHHBIX
TEXHOJIOTHH U TEXHHIECKHX CPENICTB.

1.4. O6paboTKa TeEPCOHANBHBIX J@aHHBIX — oboe jeiicTue  (Omepamud) —HIH
COBOKYNHOCTH  JedcTBuii  (omepamuii), COBepHmIa€MbIX C  HCIONB30BAHHCM  CPCICTB
ABTOMATH3AIMHA UK 0€3 MUCIIOIh30BAHMS TaKUX CPE/CTB C IEPCOHANBHBIMY TAHHBIMU, BKIIIOYaAL
c6op, 3alHCh, CHCTEMATH3ALMIO, HAKOILIEHNE, XpaHeHue, yTounerne (0OHOBICHHE, H3MEHCHHE),
M3BJEUEHME, MCIOJE30OBaHME, Iepenady (pacipocTpaHeHHE, IPEIOCTaBICHHE, AOCTYI),
obe3nuuuBanue, OJIOKUpOBAHHE, YIATCHUE, YHHYTOKCHUC ICPCOHANLHBIX JIaHHEIX.

1.5. KongupennuansHocTs HpoOpMamy — 00s3aTelbHOE AT BBLIIOIHEHHUST JTHIIOM,
[OJIYYMBIIEM JOCTYIl K OIpeZieneHHo# wHpopManmu, TpeOOBaHHE HE IepenaBsaTh TaKyro
uE(OPMAIUIO TPETHHM JHIaM Oe3 cornacus ec obranaTels.

1.6. [lepconanpupie JamHble — mobad HWHGOpMAlMs, OTHOCAIIAACA K MPIMO WHIH
KOCBEHHO OTIPE/IENEHHOMY MM OIpefciseMoMy Qu3udeckoMy Uy (CYOBEKTY IepCOHANBHBIX
JIAHHEIX).

1.7. Ilonb30oBaTens uHOOPMAIHOHHON CHCTEMBI NEPCOHATBHEIX JAHHBIX — PabOTHUK,
OCYIECTBIAIOMMNE 00paGOTKY MEPCOHAIBHBIX J@HHBIX B MH(OPMAIMOHHOH —CHCTEME
MEPCOHATBHBIX JAHHBIX.

1.8. CpeicTBO aHTUBMPYCHOM 3alMThl — MNPOrPAMMHOE CPECTBO, PEANH3yIomee
(yHKIEE 0GHAPYXEHHA KOMIIBIOTEPHBIX IIPOrpamMM 60 MHOH KOMITbIOTCPHON HH(OpMALIHY,
IIpe/IHA3HAYEHHEIX JUTs HECAHKIMOHUPOBAHHOTO YHUUTOXEHNS, OIOKMPOBAHHS, MOIH(HKAIMH,
KONMMpPOBAHKsSl  KOMIILIOTEPHOM mH(OpMarmu WM HEUTpalu3alldd  CPEACTB  3AUIATLI
uH(OpMAIINK, a TAKIKE pearupoBaHis Ha OOHAPYKEHHE STUX POrpaMM H HHOOPMAIUH.

1.9. CpenctBo  3ammTsl HHGOPMAMA — HPOTPaMMHOE OOECHEYeHHe, IIPOrpamMMHO-
annmapataoe — obecredeHne, — anmapaTtHoe — oOecmedeHHe,  BEIeCTBO WM Marepuan,
npeHasHaYeHHOE MK HCIIOTIB3YEMOE ATIA 3aIHTHl HH(OpMALiH.

2. O0mue MoJ0KeHUH

2.1. Hacrosmmas MecTpykims 1o antuBupycHoi samure MBOY «Jluneit Ne22 «Hanexza
Cubupu»

2.2. (namee — VHCTPYKIMS) peryIupyeT BOIPOCH OPTAHW3AIMH AHTHBHPYCHOH 3allH1bl
1 TpebGoBanusl K HOPAAKY IPOBEICHHS aHTHBAPYCHOTO KOHTPOJIA.
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2.3. MWucrpykims ycTaHaBiuBaeT TpeOoBaHHMA M OTBETCTBEHHOCTL IIPH OpraHM3alUH
3amMTEl  MHGOpPMAIMH OT paspymiaiomiero BO3JEHCTBHS BPEJOHOCHBIX IIPOrpamMM —
KOMIIBIOTEPHBIX BHPYCOB.

2.4, Tpebopanus mactosamenr VHCTPYKIMH ABISTEOTCS 0043aTENBHBIME UL HCIIOIHEHHS
Bcemu pabotHukamMu MBOY «JImmern Ne22 «Hanmewna Cubupu» (manee — Yupexnenus),
HCTIONE3YIOMUAMH B CBOeH paboTe cpelcTBa BEMMHCIUTEILHON TEXHHKH.

2.5. Bce paboTHUKH Y4YpeKIACHUS, UCIIOIB3YIOIIAE aHTHBUPYCHBIE CPEJCTBA, JMOJDKHBI
OLITH 03HAKOMIIEHEI ¢ TpeboBaHusIMHU HacTodueld VMHCTpyKIKEH 1O 0IIHKCh.

2.6. Hacrosmas WHCTpyKIUS SBISETCS [JONOMHEHMEM K AEHCTBYIOIIMM JIOKAJIbHBIM
HOPMATHBHBLIM aKTaM (BHYTPEHHHM JOKYMEHTaM) II0 Bompocam obecnedeHus Oe30MacHOCTH
cBejieHUH KOH(UIEHIMATBHOTO XapaKkTepa, B TOM YHCIE U IIEPCOHATBHBIX JIAHHBIX (fanee —
IT/18), 1 He UCKIHOYAET 00S3aTETEHOTO BHIIOJIHEHUS UX TpeOoBaHui.

3. TpeboBaHus K AHTHBHPYCHBIM CPEICTBAM

3.1. B VupexjaeHud K TIPUMEHEHUIO [OMYCKAOTCA  TOJBKO  JIMIEH3UOHHBIE
AHTHBUPYCHbIE IPOTpaMMHBIE W (WIIM) IPOrPaMMHO-alIapaTHBIE CPEACTBA (AHTUBUPYCHBIE
CpezcTBa), 3aKyILIEHHbIE Y pa3paboTInKa yKa3saHHBIX CPE/ICTR WITH €ro OQUIHATBHBIX TUIEPOB.

3.2. AHTHBUpYCHBIE CPEACTBa JODKHEI (QYHKIIMOHHMpPOBATh B TEYEHHME BCErO BPEMEHH
paboTHI CPeICTB BRIYKCIUTEIBHON TEXHUKH (0T MOMEHTA 3arpy3KH OIICPAllMOHHON CHCTEMEI 110
MOMEHTA €€ BBITPY3KH).

3.3. AHTHBHpPYCHOE CPEJICTBO HE MODKHO CYIECTBEHHO 3aTPYIHATH paboToCIOCOOHOCTH
CPEJICTB BEIYHMCIMTENHHON TEXHAKN HH()OPMAITHOHHBIX CHCTEM NEPCOHANBHBIX JaHHBIX (J1ajee —

WCII/In).

4. IlpaBa u 00sI3aHHOCTH

4.1. AWTMBADYCHOW 3ammTe NOMJEKHUT Bes, oOpabarbiBacmas B YUDPEKIECHUH IIpA
MOMOIY CPEJCTB BBMHCIUTENBHON TEXHUKH, HHOOpMAalysd, HE38BUCHMO OT OrpaHHYECHHMA
JIOCTyTIa K HEH.

4.2. @aiinel, IOMENIAEMBIE B 3JICKTPOHHBIA apXUB NO/UKHBI B 00A3aTENLHOM IOPAIKE
ITPOXOJUTH AHTUBUPYCHEIA KOHTPOJIb.

4.3, Vcranapnupaemoe (W3MeEHSEMOE) IIporpamMMHoe oOecredeHue JOJDKHO ObITh
IpeIBapHTEILHO IIPOBEPEHO Ha OTCYTCTBHAE BUPYCOB.

4.4, B WCIIJ]a 3anpemniaercsi yCTaHOBKA POIPAMMHOI0 OOECIIeYeHns], HE CBA3AHHOIO C
BBIIOJNIHEHHEM (YHKIMHE, LPEIyCMOTPEHHBIX TEXHOTOTMYECKMM IponeccoM ob6paboTku
ua(GopManuu.

4.5. Conpopoxnenue (perynspHoe oOHOBJIECHME, AHTUBHPYCHBIA KOHTPOIIb, BBISBIICHHE
(haxToB 3apakeHUs W MPOBEICHHE CIY)KeOHBIX paccieI0BaHuil) IpaBUJl AHTHBUPYCHOM 3all[HTHI
BO3JIArAIOTCS HA OTBETCTBEHHOTO 3a obecnieyenne bezonacuoct [1/1n B UCTI/IH.

4.6. (OcHOBHBIE 3a[Ja4d OTBETCTBEHHOTO 3a obecneuenue dezonacnocty [1/1x 8 UCITTx:

—  OpraHW3anys mpolecca YCTaHOBKYE aHTHBHPYCHBIX cpeficTs B MCIT/Tn;

— CONpOBOXIECHUE aHTUBHPYCHBIX CpeAcTB (0OHOBIEHHME, AHTUBUPYCHBIA KOHTPOJIE,
COIPOBOJK/ICHUE JIeHCTBHIM monb3oBaTeNed B cilydadX OOHapyXeHHMA BHPYCOB,
obecneyenue paboTOCIIOCOOHOCTH aHTUBHPYCHBIX CPEIICTB);

— KOHTDOJIB COCTOSIHMs CHMCTEMBl AdHTMBUPYCHOH  3amurel  uHdOpMaumu B
VupexieHnH.
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OreercTBennb 32 obecreuenwe Oesomacmoctu [1In B MCIL[AE mecer

OTBETCTBCHHOCTE 3a.

4.9.

3a CBOEBPEMEHHYIO YCTaHOBKY aHTHBUPYCHBIX CPECTB;

3a SKCILTyaTaruio (aHTUBMPYCHBIA KOHTPOIb, Pab0TOCIOCOOHOCTH AHTHBHPYCHBIX
CPE/ICTB, CONpOBOXEeHWe JeiicTBhi monb3oBaTeNnedl B CIydasx OOHapyKeHHMs
BHPYCOB) CHCTEMbI aHTHBUPYCHOM 3alMThl HH(OPMAITHH;

3a CBOeBpeMeHHOe 0OHOBIICHNE TUIEH3MH HA aHTUBHUPYCHBIC CPE/ICTBA;

3a CBOEBpEMEHHOE OOHOB/IEHIE aHTHBUPYCHEIX 6a3.

OTBeTcTBEeHHbI 3a 06ecneuenue 6ezomacuoctr [1)1n 8 UCII/IH nmeeT npaso:
BHOCHTH IIPEIJIOKEHHUS 10 COBEPIICHCTBOBAHMIO CUCTEMBI aHTHBUPYCHOM 3allAThI
uHGOPMAITHH;

[PMHAMATH YYacTHe B IUIAHHPOBAHHM MEPONPHATAHA 110 AHTHBUPYCHOH 3alluTe
UHGOPMAIIIHN U IJIAaHUPOBAHUHI OCHAIIEHHS aHTUBUPYCHBIMU CPELCTBAMHE;
OCYIIECTBIATE KOHTPOIb COCTOSHUS CPEJICTB aHTHBUPYCHOM 3aIUTh! HHQOpMALAY B
YupexIeHuH;

VHHIMHPOBATD CITyKeGHbIe IPOBEPKH U y4acTBOBATh B IIPOBEACHNH Paccie[oBaHui
1o (axram 3apaxenus upycamu VCIT/IH u cpejicTB BEIYMCIUTEILHON TEXHUKH;
OKa3plBaTh MOMOLIb B pEIIEHHH NpoOieM, BO3HHKAIOIMX IIPA SKCIUTyaTaliH
CPENICTB aHTHBUPYCHOM 3alUTHI.

[lonb30BaTe b AHTHBHPYCHOIO CPENCTBA — JHIO, Ha paboueM MecTe KOTOPOro

MPUMCHSIETCS @HTHBUPYCHOE CPEICTBO.

4.10.

il

[Tonp30BaTeIAM aHTUBUPYCHBIX CPENICTB 3allPEIiacTCs:

MEHSTh HACTPOWKH HJIM OTKJIIOYaTh CPENCTBA AHTHBHPYCHOH 3aIIUTEl BO BpEMA
paboTHI;

UCIOJIB30BATh CPEJICTBA AHTHBUPYCHOM 3aIlWTHIL, OTJIMYHBIC OT YCTaHOBJICHHBIX
CPEICTB;

Ge3 paspelieHusi OTBETCTBEHHOTO 3a obecrmeuenue Gesomacuoctu [1J{n B MUCIIn
KONMMpoBaTh o0Obie (aiiiibl Ha CHEMHBIE HOCHTEIM HHPOPMANHH, YCTaHABIHBATEL H

WCIOIB30BATE JIF0b0e ImporpaMmMHOE OGCCHE‘IEHHG, HE IIpeJHa3sHa4YE€HHOE IIdA
BBIITOJTHEHHS CTyKeOHBIX 3a/1a4.

5. Ilopsok B mepHOIUYHOCTE 00HOBIEHNS AHTUBUPYCHbIX 023

CeoeBpeMeHHOe OOHOBIEHME 0a3 JaHHBIX CPEJICTB AHTHBUPYCHOH 3allUThI

nHbOpMAllME  SBIAETCA HEOThEMIEMOil dacTeio obecriedenus O(QQEeKTHBHON IOIMTHKY
AHTHBUPYCHOH 3aILMTEl HH(QOPMAIHH.

5.2

VeranoBke oOHOBIeHMiT jospkHO upemmectBoBars Tecrupopanne MCIIIn na

OTCYTCTBHE HETaTUBHbLIX BO3JECHCTBHH OT BHOBb yCTAHABIMBAEMbBIX 0OHOBIIEHHT.

5.3.

VCTaHOBKE HOBEIX BEPCHHA NPOrpaMMHOro 0OecTieYeHUs! MM BHECEHUIO M3MEHCHUN

¥ JIONOJHEHMH B JeHCTByOIlee TporpaMMHOe obecnedenue JIODKHO MPEIIecTBOBATh

tecrupoBanue VICIIJ[H Ha OTCYTCTBHE HETaTMBHBIX BO3JICUCTBHNA YKa3aHHOIO IIPOrpaMMHOIO
obecrieueHMs!.

54.

ITepromuyHOCTH OOHOBJICHUSA aHTHBUPYCHBIX 0a3:

obuoBNeHHe aHTUBHPYCHBIX 0a3 mia Becex MCIL[H, uMeOmMX IOAKIIOYEHHE K
ceTsiM 0BILEro Mojb30BAHUS B CETAM MEKIYHapOIHOT0 HH(OPMAIMOHHOrO 00MeHa,
NO/DKHO OBITH exelHeBHEIM. McTouHHK OOHOBIEHWS — cepeep paspaboTumka
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aHTUBUPYCHOTO CpEACTBa, JMOO COOCTBEHHBIH NEHTPAIM30BAHHBIA CETEBOH
MCTOYHMK OOHOBIEHMH, TMoIydaronmii OOHOBIEHHA C cepBepa paspaboTyMKa
aHTUBHPYCHOI'O CPEJICTBA.

obnoBneHne anTUBUpYCcHBIX 6a3 juis MCII/[H, He MMEIOMKMX MOIKIIOYEHHE K CeTIM
06IIEro IONB30BAHMS M CETAM MEKIyHapoAHOro HHGOPMAIMOHHOTO obMeHa,
o6HOBIIEHME TOKHO OBITH He MeHee 1 pasa B Hezemo. McTo9HHKOM OOHOBIEHMS B
JIAHHOM CIydae SBISOTCS aHTHBHUPYCHBIC 0a3bl, 3amuvCaHHbBIC Ha MPeBapHTENBHO
YYTEHHBIH B YCTAHOBJIEHHOM IHOPS/IKE CHEMHBINH MAIIMHHBINA HOCHTE/L HHGOPMALIHY.

6. Ilopsixox M NEPHOANYHOCTE MPOBEIeHNA AHTHBUPYCHOT0 KOHTPOJIS

Ob6bexTamMu AHTHRHPYCHOTO KOHTPOJIA ABJIAIOTCS

JKECTKHAE MATHUTHBIE MUCKKA Pabo4uX CTaHIIMK U CEPBEPOB HUCITH;

CeTeBbIe XPaHMIUINA (CHCTEMBI XPaHEHUS JAHHBIX);

OIepaTHBHAS ¥ CUCTEMHAs aMSTh CPEJICTB BRIYMCIIUTEILHON TEXHUKH,

CHEMHbIE MATHHHBIE HOCHTENIH HHPOpPMaIUy;

BXOJIAIIMI ¥ HCXOIAIIKH KOHTEHT (BeO-Tpaduk);

aiinbl, noiydaeMble W IepefaBaeMble 4Yepe3 CETH OOIIEro MOMB30BaHUS M
MEXIyHApOIHOT0 HH(pOpMaHOHHOIo 06Mena;

[IOYTOBEIE COOOIIEHHS STEKTPOHHOM TTOYTEL

AHTHBUPYCHBI KOHTPONb BXOJAIICH HHMOPMAlMM CO CHEMHBIX MAIIHHHBIX

Hocurelnell WHGOpManuy HeoOXOAMMO IIPOBOIMTH [0 IEpeHOca uHGopManuy Ha SKECTKHMH
MArHMTHBIH JMCK pabodeldl craHUMM WM ceTeBod uck. Mmbopmanus, nonydaemas IIO
TEJEKOMMYHHKAIIMOHHBIM ~KaHajlaM, JOJUKHAa IIPOBEPATCA BO BpeMs, HIM Cpasy [ocie
nonydenns. KonTponb uexopsmiel uudopMaluu He0OXOMMO MPOBOAMTH HEIOCPEACTBEHHO
mepejl OTIPaBKO# (3alHChI0 HA CHEMHBIH HOCHTEIE).

6.3. BBl ¥ IEPHOIMIHOCTH AHTHBHPYCHEIX IIPOBEPOK HpecTaBieHsl B Tabiuue 1.
Tabnuna 1
" OOBeKT KOHTPOJA Bun npoeepku Lie Taanc .
n/n MPOBEPKU
| KecTkue MarHUTHbIE NMCKH pabotmx ITonnas npoBepka 1 pas B MccAL
cranimit u cepeepos UCII[Ix BBICTpOE CKAHHPOBAHHUE 1 pa3 B HEAEMIO
) CereBble XpaHUnuIa (CHCTEMb] XpaHCHUA Tlosmsad poRepKa 1pas B ecsi
NAaHHBIX)
3 OneparuBHas U cucteMHas namath cpeacts  |[lonuas nposepka 1 pa3 B MecslLl
BLIYHCIUTENbHON TEXHUKH BricTpoe ckaHMpoBaHe 1 pa3 B HeJE/MO
Ipu kaxaom
4 |CbeMHble MaIMHHbE HocuTenu HHGopmaimn |[lonnas nposepka
NMOAKITHIOYEHHH
MunuManbsHo HeobxoJuMoe TpedoBaHue -
5 |Beb-rpadux HACTPOHKa AHTHBHPYCHOIO CPECTBA MO INocrosiHaO
YMOJTYAHHIO
Daiinel, NoAyJyaeMEle U IEpelaBaeMbie yepes [IpH KaxI0M
6 |cetu 00uIEro MONL30BAHMUA H IMonnas nposepka TOJYUEHHH H
MeJCTYHAPOIHOTO MH(popManmoHHoro odmeHa OTNpaBKe
MunumansHo Heobxoaumoe Tpeboranue - | [Ipu kakaoM
7 |llouToBble cOOOIMIEHHS IEKTPOHHON MOYTH  |HACTPOHKA AHTMBMPYCHOrO CPEACTBA 110 MONTYYEHHN W
YMOJHaHHUIO OTIIpaBKe J

Tl

7. Tlopsiaox feiicTBHil HpH 00HAPYKEHUH BHDYCOB

OCHOBHBIMH IIyTAMH [poHHKHOBeHus BupycoB B WCIIJIH ssisrores: moObie

CHEEMHBIE MAIIHMHHBIE HOCUTEIH HH@)OPM&HHH, 3JIEKTPOHHEBIE TIOYTOBBIC COOGI]J,eHHH, ‘rpacbm(,
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ToJNyYaeMblii U3 ceTeil 0OIMIero MOJB30BAHHA M CETEH MeMXKIyHApOIHOTO HH(OPMAIMOHHOIO
oOMeHa, paHee 3apaKeHHble pabodne CTaHIHA U CepBepa.

7.2. B cay4yae oOHapyKeHHs BHPYCOB IIPH BXOIHOM KOHTPOJE CHEMHBIX MAIIMHHBIX
HocuTened uudopmaimy, (aiIoB MM SJMEKTPOHHBIX IIOYTOBBIX COOOINEHMH, I0/IB30BATENh
JOJDKEH:

— HEMEIUICHHO MPUOCTaHOBUTE Bee pabOTEL Ha CBOEH pabodel CTaHIkH,;

—  coobumTh oTBETCTBEHHOMY 3a obecneueHue OezomacHoctd [1/1x 8 UCII/IH o dakre
obHapyXeHus BUpYyCa;

— [PUHATH COTJIACOBAHHBIE C OTBETCTBCHHBIM 3a obecreyenne OesomacHoctu I1/In B
UCII[Ie Mepsl 1O JOKaNW3allgy M YAAIEHHIO BHpyca € HCIOJIb30BAHHEM
AHTHBHPYCHBIX CPEICTB.

7.3. Ilpy HEBOAMOXXHOCTA  JHUKBHIALUMH  IIOCICINCTBHHA  BHPYCHOTO  3apaiKeHUA
OTBETCTBEHHOMY 3a obecrnieyenue 6e3omacuocts 1)1 B UCIITH HE0OX0nuMO:

— coobmmTe 0 (akre OOHapyXEHHs INPOrPaMMHBIX BHPYCOB B OpraHH3allHIo,
OCYIIECTBIMIOIIYI0 ~ TEXHHYECKYI0O  IOJIEPKKY  OKCIUIyaTallHh  CPEZCTB
AHTHBUPYCHOMN 3aIUTH HHpOpMaIuy;

— 33apXMBUpOBaTh  3apaXeHHBle  (adnel ¥ HalpaBUTh €  [PUIOKCHHEM
COOTBETCTBYIONIETO  CONPOBOJIMTENHHOTO  JOKYMEHTa B OpraHH3alHIo,
OCYIIECTBIIONIYIO ~ TEXHUYCCKYI0  TOANCPKKY  SKCIUIyaTalHM  CPEeICTB
AHTUBHPYCHOW 3amMUTE MH(POPMAIIUH.

7.4. Tlpu nonydenun WHGOPMAIKWE O BO3MOJKHOM HAPYIIEHHM THOO BBIABICHHH (aKkTa
HapymieHuss TpeboBanuit Hacrosmed MucTpykiuu pabora Ha pabodvei cTaHIAM [aHHOTO
II0JTb30BATENS HE3AMEIUIMTEIEHO OJOKHPYCICA MO PEHICHHIO OTBETCTBEHHOI'O 3a obecleueHne
6ezomacnoctu [1Jx 8 UCI1/IH.

7.5. ®axTel MOm(HUKAIME U paspyIleHus JaHHBIX HA CepBepax MM pabodmX CTaHIMSX,
3apakeHHe MX BHpYcaMu, a Taloke oOHapy)XeHME APYIHMX BPENOHOCHBIX MPOTpaMM — BCE ITO0
OTHOCHTCA K 3HAYMMBIM HAapyIeHHsM Oe3omacHocTH HHGOPMAlMM M JOKHBI  OBITh
NpoaHaIM3HPOBAHEl IOCPEICTBOM NIPOBE/ICHUS CIYyKeOHOT0 paccie0BaHuUL.

7.6. CiyxebHoe paccieOBaHUe IPOBOJUTCS KOMUCCHEH, HasHadaeMol npukasom U. o.
JMpeKTopa YupexieHus. B cocTaB KoMmuccHM B 00s3aTeTBHOM HOPAJIKE BKITIOYACTCH
amvunucrparop MCIT[IH, orsercrsenubii 3a obecmewenne Oesonacnoctu [1/ln 8 WMCIIH,
HEMOCPE/ICTBEHHBIA pPyKOBOAMTeNs paboTHMKa, JomycTHBIIero (axr kxommpomeraumuu. [Ipn
HEOOXOUMOCTH B COCTAB KOMUCCHH MOT'YT BKIIFOUAThCS APYTHe PabOTHHKH.

7.7. PesymsTaThl paboThl KOMUCCHH O(QOPMILAIOTCA aKTOM. AKT MOJUIEHKHT YTBEPIKICHHUIO
W. 0. pupexTopa YUpexKIEeHHUsL.

7.8. B mpomecce paboTEl KOMUCCHH 00s13aTeNLHBIMH UL YCTAHOBJICHHUS SBILAIOTCA:

— J1aTa ¥ BpeMs 3apakeHus (0OHApY)KCHUA 3apakeHus);

— ®UO, pomwkHOCTE M TIoApa3/eleHue paboTHUKA, TEXHMYECKOE CPEACTBO KOTOPOI'Q
3apakeHO BUPYCHOM IIPOrpaMMON;

— YpOBEHb KPHTHIHOCTH 3aPAKCHUS;

— 00CcTOSTENBCTRA, CIIOCOOCTBOBABIIHE 3apaKEHHIO;

— nH)OPMAIMOHHBIE PECYPCHI, 3aTPOHYTHIE 3aPAKEHUEM;

— XapakTep ¥ pasMep peajbHOro U I0TeHIMAILHOIO yiuepoa.

7.9. B xome cBoeit paboTEl KOMHUCCHA MOJKET 3alpaniiBaTh 00bICHUTEILHBIC 3AIIHCKH OT
pabOTHHKOB, TMOMIO3PEBACMBIX B BHHOBHOCTH 3apakeHHA (IIyTeM [HCbMEHHOIO 3ampoca HX
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HEMOCPEICTBEHHBIM pyKoBoauTeNsam). OGBICHATEIbHAS 3aKMcKa JODKHA OBITh NMpECTaBieHa
KOMHCCHHY B Teuenue 3 (Tpex) paboumx AHed ¢ MOMEHTa MOCTYIUIeH!s 3ampoca. B cirydae oTkasa
HpEIOCTaBHTH 00BICHATEILHYIO 3alIHCKY, AaHHLIN (haKT 0TpaXkaeTcs B aKTe.

7.10. VYHuuTOXKEHHE MaTepHAIOB pacciefoBaHHs (aKTOB 3apaKeHMs OCYLIECTBIIAETCS B
COOTBCTCTBHH C YCTaHOBJIICHHBIMH TPEGOBaHHH}dH 110 ACTIOIIPOHU3BOACTBY H HOMBHKH&TypOf‘i Henl.

8. OTBETCTBEHHOCTH

8.1. Ilomp3oBaremm u OTBercrBeHHEIM 3a obecnedenne Gesomacuoctu [1JIn B UCIIJIH
HecyT OTBETCTBEHHOCTh 3a HEHaJIeXkallee WCIOJHEHHE MM HEHWCIIONHEHHE CBOMX
00sA3aHHOCTEH, NPEAYCMOTPEHHBIX HacTosimei MHcTpyknue#d, B npezenax, OIpelereHHBIX
JeffCTBYIONIIM 3aKoHoaTebeTBoM Poccuiickolt @enepanun. 3a HecoOmoaeHue TpeboBanui
saKoHOJATenbcTBa Poccuiickoit demepanuu  OpeAycMOTpPEHa TpaxkJaHCKas, YrojoBHasg,
aIMHHHCTPATHBHAA, THCIUIIIMHapHAasd OTBET! CTBEHHOCTh.

9. Cpok jaeiicTBUS U NOPSI0K BHECEHUs! H3MeHeHni

9.1. Hacrosmas MHCTPYKIHS BCTYIAET B CHIIY C MOMEHTA €€ YTBEPKICHUS U JIeHCTByeT
HeccpoyHo.

9.2. Hacroamas MHCTPYKIIUS MOIEKUT IEPECMOTPY HE PEXKE OJHOr0 pasa B TPH Tojia.

9.3. M3MeHeHHa U JOIOJHEHHS B HacTosunyio MucTpykimio BHOcsTCs mpukazom . o.
JupeKTopa YupexIeHus.
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[Ipunoxenne No 4

K mpukasy ot 22.03.2021 r. Ne {09/3 -0¢

MHCTPYKIIHS

II0 OPTaHH3AIHH PE3CPBHPOBAHHA H BOCCTAHOBJICHHHA paﬁoTocnocoﬁﬂocm TCXHHYCCKHX
CpeCTB H NPOrpaMMHOro OﬁBCHequHﬂ, 6a3 TaHHBIX 1 CPEACTB 3alHThI HHlI]OpMEl]J.HH
B HHClJOpMallHDHHBIX CHCTeMaX NMEePCOHAJIBHBIX JAHHBIX

MBOY «JInueit Ne22 «Hanexna Cubupmn»

1. TepmuHBI 1 onipeaeeHUst

1.1. ApromaTH3upoBaHHOE pabodee MecTo — MPOTPAMMHO-TEXHUUYECKHE KOMIIIEKC,
NpeHa3HAYCHHBIN IS aBTOMATH3ALUY JIEATENBHOCTH ONPEISIEHHOTO RH/IA.

1.2. UedopManmoHHas CHCTEMa IePCOHATBHBIX JJAHHBIX — COBOKYITHOCTD COJEPKAIIUXCA
B 0a3ax JIaHHEIX TIEPCOHAIBHBIX TAHHBIX M 00ecreunBaromx ux 00paboTky HHGOPMaIHOHHBIX
TEXHOJIOTUH M TEXHUYECKUX CPEJICTB.

1.3. ObpaboTka mepcOHANBHBIX [JaHHBIX — Joboe jedcrBue (omepamud) HIMA
COBOKYITHOCTE  JIeMcTBMI  (omepalmi), COBEpIIAEMBIX C  HCIIONB30BAHHEM  CPEJICTB
ABTOMATH3AIMH KK 0e3 HUCIIONb30BaHHA TaKHX CPEICTB ¢ MEPCOHANBHBIMH JaHHBIMH, BKIIIOYAsd
c00p, 3aIiCh, CHCTEMATH3AIUIO, HAKOIUICHHE, XpaHeHHe, YTOYHeHHE (0OHOBIEHNE, H3MEHEHHUE),
H3BIICUCHHE, MCIIOJB30BaHWe, Iepenady (paclpocTpaHeHue, IpejoCTaBlIeHue, IOCTYIL),
obesmuuBanie, OJIOKHPOBAHKE, YAAICHHE, YHHYTOKEHHE IIEPCOHATBHLIX JaHHBIX.

1.4, KoudunennnanbHocts HHGOpMauyd — 00sA3aTENbHOE [ BEHITOJHEHHS JIMIOM,
[ONYYHBIONM JOCTYIl K ONpeAeNeHHONH HHbopMmanuu, TpeOoBaHHE HE Iepe/iaBaTh TaKylo
UH(QOPMAITHIO TPeTEHM JdliaM 0e3 coryacus ee obnanaTens.

1.5. [lepconaneuele maHHble — JHoOas MH(pOpMaNMs, OTHOCIINAACA K IIPSMO HIIA
KOCBEHHO OIPEJICIICHHOMY WM OIpeaesieMoMy (GusnueckoMy Jmny (cyOBeKTy IepcOHaIBHBIX
JAHHEIX).

1.6. ITonp3oBarens HH(OPMALMOHHOM CHCTEMBl IE€PCOHAIBHBIX JAHHBIX — pabOTHUK,
OCYILECTRIISFOIINMA  00pabOTKy MEpCOHANBHBIX MAHHBIX B MH(OPMALMOHHOH CHCTEME
UEPCOHZJTLHBD( OJAHHBEIX .

1.7. CpesictBO0  aHTHBUPYCHOM 3amUThl — IPOrPaMMHOE CPEACTBO, pEaAH3YIOIIee
dyHKIMHA 0OHAPYKEHUsT KOMIBIOTEPHBIX NpOrpamMM Iub0 HHON KOMIBIOTEPHOH HHGMOpPMALKH,
[peaHasHaYeHHBIX JUld HECAHKIIMOHHPOBAHHOIO YHHYTOKEHUS, OJIOKHPOBaHUs, MOIU(DHKAIIHH,
KONMAPOBAHMSA KOMIBIOTEpHOH HMHGOpManuy WiIM HEHTpaIM3allMd  CPEACTB  3alIUTEI
HHPOPMALHH, 8 TAKXKe peardpoBaHi Ha 00HapyKeHHe STHX IPOrpaMM U HH(pOpMaIHu.

1.8. Cpexncreo 3amuTel HHGOpMANMH — IporpaMMmHoe obecleueHHe, IpPOorpaMMHO-
ammapatHoe  obecredyeHue, —anmaparHoe  ofOecriedeHMe, BEIIECTBO MM MaTepuall,
IpeAHA3HAYCHHBIE WK HCIIOJb3YeMbIe /ISl 3aIUTl HHGOPMALHUH.

2.  O0mue moJIoKeHHS

2.1. Hacrosmas MHCTpyKIHA N0 OpraHU3allMM pPe3epBHPOBAHHA H BOCCTAHOBJICHHS
paboTOCIOCOOHOCTH TEXHMYECKHX CPEJACTB M IporpaMMHOro obecredenus, 0a3 NaHHBIX H
CpPeICTB 3amMTE HHOOPMAalHK B HH(GOPMALMOHHBIX CHCTEMAX NEepcOHANTBLHBIX JaHHEX MBOY
«JIumeit Ne22 «Hanmexna Cubupu» (nanee — MWHCTpyKuMA) yCTaHABIMBaeT OCHOBHEIE
TpeGOBAHUA K OPraHM3aIlMK Pe3epPBHOIO KOIMPOBAHUSA (BOCCTAHOBJIEHH) IPOIPAMM M JdHHbIX,
XpaHsimmxcss B 6asax HaHHBIX WHQOPMAIMOHHBEIX CHCTEM MEPCOHATBHBIX [aHHBIX (Hanee —
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UCIITa) MBOY «Jlumeit Ne22 «Hamemma CuOupu» (mamee — VYupexaeHue), a Takke K
Pe3epBHPOBAHMIO AllNIaPaTHEIX CPEICTB.

2.2. Hacroamas UHeTpykius pazpaboTana ¢ 1elbio:

—  OmpeNeNieHHs KaTeropuu HHQOpPMaIMH, TOoANexamed o0sg3aTensHOMY pe3epBHOMY
KOITMPOBAHUIO;

—  OmpefdeNeHus: TPOIEAYPHl  PE3EPBUPOBAHUS  JAaHHBIX IS [OCIETYIOMIEro
BoccranoBneHus paborocnocobroct MICII/IH npyu monHOo#i MM 9acTHYHON IOTEpE
MHOOpPMAIUH, BRI3BAHHONW cOOAMM WM OTKa3aMH allapaTHOr0 WIIH IIPOrpaMMHOIO
obecneueHus, omMUOKaMu II0JB30BATENCH, YpE3BBHIYAHHBEIMHA 0OCTOATENLCTBAMMU
(moxkapoM, CTUXHIHEIMHA OCICTBHAMH U T.I.);

—  OnpeJeNeHus IMOpsKa BOCCTAHOBIECHWA HH(pOpMAalMH B CIydac BO3HHUKHOBEHHA
TaKOH HeoOXOIMMOCTH;

— ymopsmovdeHus pabOTBI H OIpeeIeHHs: OTBETCTBEHHOCTHM MIOJDKHOCTHBIX JHII,
CBSI3aHHOM C pe3epPBHBIM KONUPOBAHNUEM U BOCCTAHOBICHUEM HH(OpMAaIHH.

2.3. JleiictBue HacTosmied WHCTPYKIMH paclipocTpaHseTcs Ha BCeX II0JIL30BaTeleH
UCIIIa YupexieHus, a TaKKe Ha OCHOBHBIE CHCTEMBI 00eCIIeueHHs HEIPEPBIBHOCTH paboThl K
BOCCTAHOBJICHHSA PECYPCOB IIPH BOSHUKHOBEHUH aBapUHHBIX CUTYALWH, B TOM YHCIE:

—  CHCTEMEI XXH3He00eCcTIeueHIA TEXHUYIECKUX CPEIICTB;

— cucremsl 00ecreueHHA 0TKa30yCTOHIMBOCTH;

—  CHCTEMEI pe3epBHOT0 KOIIMPOBAHHS U XPAHEHUS JIAHHBIX;

2.4, Tlox pe3epBHBIM KOIIMPOBaHWEM MH(POPMAldH IOHHMAETCs CO3JAHHE HU30LITOYHBIX
KOIMM 3ammuraeMoi mHpOpMalME B 3JEKTPOHHOM BHIE Ui OBICTPOrO BOCCTAHOBIEHUS
paborocriocodrocta VCIIJIH B ciyyae BO3HMKHOBEHMS aBapUHHON CUTyallMu, ITOBIEKIIEH 3a
coboii ITOBpEKICHUE KM YTPATy JaHHBIX.

2.5. Pe3epBHOMY KONHPOBAHUIO IMOJUIEKHMT WHOOPMAIMS CIEIYIOMUX OCHOBHBIX
KaTEeTrOpHiA:

—  undopmarys, obpabarsBaemas nons3osarensavu B UCIT/IH, a Taroxe undopmanus,
HeoOXxomumas Ui BoccTaHoBIeHus paborocnocobroctn MCII[H, B T.4. cHcTeM
ynpasienus 6azamu maHHbX (nanee — CYBJI) obmero mosib30Banus U CIPABOYHO-
HH(GOPMAITHOHHEIX CHCTEM OOIIEro UCIIOIL30BAHN;

— paboyne KOHKM YCTAHOBOYHBIX KOMIIOHEHTOB IIPOTPaMMHOI0 0becIedeH s 0DIIEero
Ha3HAYCHUSA U CICHHAIM3MPOBAHHOIO IIPOrPAMMHOIO OOECIEeHYeHMs CEPBEPOB H
pabovmX CTaHIHH;

—  wunaopMarus, HeoOX0aMMast U1 BOCCTAHOBICHUS CEPBEPOB M CHCTEM YIpaBJICHUA
Gazamu maunbix  MCIIJlH, 7noxkanpHOH  BBUMCIHTENLHOH  CETH, CHCTEMEI
JNIEKTPOHHOTO JIOKYMEHT0000poTa;

—  perucTpanuoHHas MHGOpMAIMA CUCTEM 3aIlHThl HHOPMAaIlHy;

— npyras wradopmarms WCII/lp, mo MHEHWIO moib30BaTelcH, aIMHHHCTPATOPOB
HCII/Ig 1 oTBeTCTBEHHOTO 3a obecmedcHre OE30MAacHOCTH IEPCOHAIBHEIX JaHHDLIX
(manee — I1JIa) B MCII/IH, sBusromascs KPUTHIHOH s paboTocmocoOHOCTH
UCII/Tn.

2.6. Hacrosmmas WucTpykius sBIsSeTCS AONOIHEHHEM K [NEHCTBYIOIMM JIOKAJIBHEIM
HOPMATHBHBEIM aKTaM (BHYTPEHHHM IOKYMEHTaM) 110 BompocaM obecredeHus Oe30IacHOCTH
CBelleHHIA KOH(QHMICHIMAILHOrO Xapakrepa, B ToM uucrne u [IJlH, W He wHCKIOYaer
00s13aTeIBHOTO BBIITOTHEHUS X TPeOOBaHUH.
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3. Obmue TpedoBaAHHS K PE3EPBHOMY KONHPOBAHUIO

3.1. B Hucrpyxiuu pe3epBHOr0 KOMUPOBAHUA OMUCHIBAIOTCS IEVUCTBUS IPU BRITOTHEHHH
CIETYIONHX MEPOTIPUATHIH

— PC3CPBHOC KOIIMPOBAHHC ¢ YKa3aHHMCM KOHKPCTHBIX DPC3CPBHPYCMBIX HaHHBIX H
arrapaTHLIX CPEJICTR (B CiIy4ac HEOOXOAUMOCTH);

—  KOHTPOJIb PE3EPBHOIO KONMPOBAHMKS,

—  XpaHEeHHE Pe3epPBHEIX KOIIHIi;

—  [OJIHOE WM YacTHIHOE BOCCTAHOBIEHUE JAHHDIX.

3.2. ApxHBHOE KOIIMpOBaHHE pe3epBUpyeMol HHGOpPMAHH IPOU3BOIUTCA IPH IOMOIIH
CIIeIUATH3UPOBAHHLIX TIPOrPaMMHO-AIIIIapaTHEIX CHCTEM pe3epBHOro KomuposaHud. Cucrema
PE3epBHOIO KONMPOBAaHHUA [IO0/DKHA OOECIedNTs NPOHU3BOAUTEIIBHOCTb, JIOCTATOYHYIO JUIs
coxpaHeHus WHGOpMANMM, YKa3aHHOH B II. 2.5, B YCTaHOBJIEHHBIE CPOKHM U C 3aJaHHOH
NePUOJUUHOCTEIO.

3.3. TpebGoBanus kK TeXHUIECKOMY 00ECIIEYEHUIO CHCTEM PE3EPBHOI0 KOIIMPOBAHMUS:

—  KOMIITIEKC B3aMMOCBS3aHHEIX TEXHUYECKHUX CPEJCTB Ha €AMHON TEeXHOJOIMYECKOH
wiatdopme, oOeceynBaOMIKX Iporeccs! coopa, nepeaun, 00paboTKH U XpaHEHUS
unbopManum;

— HMEeT BO3MOXHOCTh paCIIMpeHHs (3aMeHBI) COCTaBa TEXHWYECKHX CpEICTB,
BXO[SIIMX B KOMIUIEKC, U YIYUYIIEHHMS MX OSKCILUIYaTallMOHHO-TEXHUYSCKUX
XapakTepHCTHK 10 Mepe Bo3pacTaHus 00seMoB 06pabaTsiBaeMoit nHGOpMAIIHK;

— obecnedusaer BLIIOIHEHHE (yHKIMH, IIepeUMCIeHHEIX B 1L 3.1,

3.4, TpeboBauus K MPOrpaMMHOMY O0ECIIEUEHUIO CHCTEM Pe3ePBHOTO KOIUPOBAHUSL:

— JIMIICH3WOHHOE CHCTEMHOE IIporpaMMHoe  ofecriedenue M IIporpamMMHoe
obecrieueHye pe3epBHOrO KONUPOBANUSL;

— TmporpamMMHOe oOecrmedyeHue pe3epBHOI0 KOIMpOBaHMsA 00ecreyuBaeT IPOCTOTY
Iporiecca HHCTAIAIUH, KOHQUTYPUPOBAHUS U COIPOBOKICHUS.

3.5. XpaHeHHEe OTACTBHBIX MarHUTHBIX HOCHTEIEH apXWBHBIX KOIMH OpraHu3yercs B
OTHeNbHOM Xpanuiume. OU3uIecKril TOCTYI K apXUBHEIM KOIMAM CTPOTO OTpaHUteH.

3.6. J[JocTym K HOCHTENSM apXMBHBIX KONIHMH HMEIOT TOJNBKC YIIOIHOMOYEHHEIE
pabOTHHKHU, KOTOPHIE HECYT [1€PCOHAIEHYIO OTBETCTBEHHOCTD 3a COXPAaHHOCThL apXMBHBIX KOIMH
U HEBO3MOXHOCTH O3HAKOMJIEHUS ¢ HMMH JIML, HE MMEIOIIMX HA TO IOJHOMOYHH.

3.7. VHHYTOXKEHHE OTHEILeMBIX MArHUTHBIX HOCUTENeH apXUBHBIX KOIUI IIPOU3BOIUTCS
YCTaHOBJIEHHBIM IOPSAKOM B CIIydae NPHUX0Ja UX B HETOJHOCTh WJIM 3aMEHBI THUIIA HOCUTEIA C
00s3aTeTbHBIM COCTABIICHUEM aKTa 06 YHUYTOXECHUU.

4, OTBeTCTBEHHOCTE 34 COCTOSIHHE PE3CPBHOI0 KOINMMPOBaAHHA

4.1. OTBeTCTBEHHOCTH 3a KOHTPONb HaJ[ CBOEBPEMEHHEBIM OCYIICCTRICHHEM PE3EPBHOIO
KOIIHpOBaHHUA 1 coOirofieHHeM cooTBeTcTBYIOmEeH WHCTpyKIHH, & TakKe 3a BBUIOJIHEHHEM
TpeOOBaHUH [0 XpAHEHWIO ApXHMBHBIX KONHY H IPENOTBPAILECHHIO HECAaHKIMOHMPOBAHHOI'O
JOCTyIIa K HUM BO3J1araeTcs Ha OTBETCTBeHHOro 3a obecnedenue Gesonacuoctu [1/1n B UCIT(H
u agmuaucTparopos UCITx.

4.2. B cnyuyae oOHapy»eHUS TIONBITOK HECAHKIIMOHHPOBAHHOTO MOCTYNAa K HOCHTEIAM
apXuBHOA uHQOpPMAIMH, a Taloke WHBIX HapyIICHUSX UHQOpMAIMOHHO! Oe30I1acHOCTH,
OPOHU3OLIEAIIMX B IIPOLIECCE PE3EPBHOIO KONHPOBAHMA, COOOIIAETCH OTBETCTBEHHOMY 3a
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obecneueHue OesomacHoetu [I/Im B MCII/IH B Tedenume pabodero AHA 1ocie OOHapyKeHHIL
YKa3aHHOTO COOBITHA.

5. IlepuoauyHOCTh Pe3epPBHOIO KOINHPOBAHMUS

5.1. PesepBHoe KOmMUpOBaHWE CHENHATH3HPOBAHHOIO IPOrPAMMHOIO O0ECHIEUEHHS
IPOU3BOJUTCS IIPU €ro IIOJIydeHWH (eclu 3TO IPeJAyCMOTPEHO WHCTPYKIHEH II0 ero
IPUMMEHEHUI0 M HE IIPOTHBOPEYUT YCIOBHAM €r0 pAaCIHPOCTPAHEHHdA), 4 TaKXKe [PH €ro
0OHOBJICHUH U HOJIyYEHUH UCIIPABJICHHBIX U OOHOBJICHHBIX BEPCUH.

5.2. PesepBHOE KONMPOBAaHUE OTKPHITOM HMHGOPMALKH JEIacTCs He MO3HEe YeM yepes
CYTKH IIOCJIE €€ U3MEHEHMSA, HO HE PEIKE OJJHOTO pa3a B MECHIL.

5.3. HWudopmanus, copepikamascss B IIOCTOSHHO M3MEHsSeMbIX 0asax JaHHBIX,
COXpaHSETCS B COOTBETCTBUY CO CICIYIONHM rpaduxom:

—  ©KEJHEBHO IPOBOAMTCS KOIHMPOBAHME M3MEHEHHONW M JOHOJIHEHHOH HH(pOpMaIn
(HocuTen! ¢ exeIHEBHON HH(OpMaIuel JOMKHEI XPAHUTLCS B TEUCHHE HEJIeNn);

—  exXeHeJeIbHO IIPOBOAMTCS PE3epBHOE KOMUPOBaHUE BCeH Oa3pl JaHHBIX (HOCHTENH C
eXeHeJeJIbHBIMHI KOIIMAMY XPaHATCs B TeUEHHEe Mecaa);

—  ©XKEMECAYHO IIPOM3BOJIMTCS PE3EPBHOE KONMPOBAHME HA CIELHUAILHO BBIIEICHHBLH
HOCHTEJb JUTUTEIFHOr0 XpaHeHus, HHGOpMaIusa Ha KOTOPOM XPaHUTCS IOCTOAHHO.

5.4. He pexe oJHOro pasa B roji Ha HOCUTEIM JUIMTEJILHOTO XPAaHEHHs 3alMCHIBAETCH
pHbOpManusd, HE OTHOCANIA’CS K IIOCTOSHHO M3MeHseMbIM 0asaM JIaHHBIX (IPHKA3bI,
pacIOpsDKEHHs, OTKPBITHIE U3/1aHUs | T./1.).

6. Boccranosaenue nHGOPMAI MM U3 Pe3ePBHBIX KOMHI

6.1. B cinygae HEOOXOOWUMOCTH, BOCCTAHOBJIICHHE [AaHHBIX H3 PE3EPBHBIX KOIHH
IIPOU3BOJIUTCS OTBETCTBEHHBIMHU PabOTHUKAMMU.

6.2. BoccraHoBieHHE MAHHBIX K3 PpE3EPBHBIX KOMUH IIPOHCXOJUT B ClIydae ee
HCUE3HOBEHHS MW HapylIeHHs BCIIEACTBHE HECAaHKIIMOHMPOBAHHOTO JOCTYNA B CHCTEMY,
BO3JIEHCTBUS BEPYCOB, IIPOrPAMMHEIX OIMHOO0K, OmHO0K pabOTHUKOB U annapaTHEIX cO0eB.

6.3. BoccTraHOBIEHHE CHCTEMHOTO IIPOTPaMMHOr0 oOOecledeHus M IPOrpaMMHOrO
obecniedeHuss O0OmEro Ha3HAYEHUS IIPOM3BOAMICHS C MX HOCHTENEH B COOTBETCTBHU C
HHCTPYKITUAMM IIPOU3BOIUTES,

6.4. Boccranornenue CIEeLHAIM3UPOBAHHOTO IIPOrpPaMMHOTO obecriedeHus
MPOM3BOMUTCA C MUCTPHOYTHBHBIX HOCHTENEH MIH MX PE3EPBHBIX KOIMMH B COOTBETCTBUH C
MHCTPYKITHAMHE TI0 YCTaHOBKE MJIM BOCCTAHOBJIEHMIO JAHHOT'O NPOIPaMMHOI0 00ecIcueHUA.

6.5. Boccranorienne nH(GOpMAIKK, HE OTHOCAIIEHCS K IOCTOSHHO U3MEHSAEMBIM Da3am
TaHHBIX, TIPOM3BOIUTCS C Pe3epBHBIX HocuTesel. [Ipu 3ToM Hcmone3yeTcs rocie/Has KOMUsd
uHbopMaIuy.

6.6. 1lpm dYacTHYHOM HapylmIeHHMH WJIM HCYE3HOBEHHMHM 3amucedl 0a3 JaHHBIX
BOCCTAHOBJIEHHE IIPOM3BOIUTCS C MOCHENHeH HeHapyIIeHHOH ekequeBHON Komnuu, [1olHOCTEIO
uHGOpMaNMs BOCCTAHABIHMBAETCA C IIOCHEAHEH exeHenensHOM KommMu, KoTopas 3aTeM
JIOTIOJTHAETCS €KEJHEBHBIMHM YaCTUYHBIMU PE3EPBHBIMH KOIUSIMH.

7. Cpoxk aeficTBHS M MOPAJXOK BHECEHH H3MEHCHMI

7.1.  Hacrosmas MHCTpyKIMA BCTYNAET B CUITy ¢ MOMEHTA €€ YTBEPIKICHUA U JEHACTBYET
6ccepouno.

7.2. Hacrosmas MHCTpyKIMs IOISKUT IEPECMOTPY HE peike OAHOro paza B TPH rofa.
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7.3. V3meHeHus 1 JIOLONHEHHA B HACTOANIYI0 VIHCTPYKIIMIO BHOCSTCS IPHUKA30M
JHpeKTopa YUpeKaeHHH.
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[Ipunoxenue Ne 5

K ipukasy ot 22.03.2021 . Ne {09 /3 07

IMOPSIOK
oOpamenus co cheMHBIMH MAaIIHHHBIMU HOCHTEJIAMH NEPCOHANBHBIX TaHHBIX
MBOY «JIuueit Ne22 «Hapexaa Cudupm»
1. TepmuHbI 4 onpe/geIeHMsE

Wudopmanuonnas cucreMa NEPCOHANBHBIX JaHHBIX — COBOKYIHOCTH COJEpIKaIIUXCs B
fa3zax [aHHBIX NEPCOHAILHBEIX JAHHBIX U o0ecreddBaromuUX uX oOpadoTky HH(OpPMAIMOHHBIX
TEXHOJIOI'MH U TEXHUIECKUX CPELICTB;

CreMHBIH MamMHHBIA HOCHUTENB IIEPCOHANBHBIX JAHHBIX — CMEHHBIH HOCHTEIb
IIEPCOHANBHBIX AAHHBIX, IPETHA3HAYEHHBIH JUIS 3alMCH ¥ CUNUTEIBAHUS NIEPCOHANBHBIX JaHHBIX,
IIpesICTaBICHHBIX B CTaHJAPTHEIX KOZaXx;

ObpaboTka mepcoOHANBHBIX AAHHBIX — J000E NEHCTBHE (OIepalusd) MU COBOKYIIHOCTh
neicTBUE (Omepaluii), COBEPIIAEMBIX C HCIOJB30BAHUEM CPEACTB aBTOMAaTH3alMKM WA 0e3
HCIIONb30BAHMA TaKUX CpPEACTB C [EPCOHANBHBIMH JaHHBEIME, BKIodas cOop, 3amuch,
CHCTEeMAaTH3alHIO0, HAKOIIGHUe, XpaHeHue, yToudeHue (0OHOBIIeHYE, H3MEHEHNE), U3BJICUCHHE,
HCIIONB30BaHMe, Iepenady (pacmpocTpaHeHnue, NpeloCTaBlIeHHe, HOCTYIL), ob0e3nuuuBaHue,
OIoxupoBanue, yaaleHue, yHHUTOKEHUE IIEPCOHANIBHBIX TaHHbIX;

[Tepconanbuple NaHHBle — J00as MHGOPMALUS, OTHOCAIIAACSK K [IPSMO HIIH KOCBEHHO
oIpezielIeHHOMY HIIH ONpeIesseMoMy Gu3ndeckoMy JUIY (CyOBEeKTY NEPCOHAIBHEIX JaHHEIX ),

CpenctBo 3amuTel uHGOpMANMH — HporpaMmHoe oO0ecHeuyeHue, I[POrpamMMHO-
annaparHoe  obecredeHue, anmapaTHoe —oOecrieueHHe, BEIIECTBO MM Marepuai,
IpefHA3HAYEHHOE HIIH UCIIOIB3YeMOe ATl 3allM Tl UHGDOPMAITHH.

2. O0mue mMo10KeHH

2.1. Hacrosmmii [lopssmox oOpamenuss cO CHEMHBIME  MAIIMHHBIMHM  HOCHTEISIMHA
nepcoHanbHeIX NaHHBIX B MBOVY «Jluneit Ne22 «Hanmexxna Cubupu» (manee — Ilopanox),
paspaboTaH B COOTBETCTBUM C 3aKOHOareabcTBoM Poccuiickoif ®Penepalnd 0 NEpCOHAIBHBIX
manaeix (nanee — I1/{H) 1 HOpMaTHBHO-METOMHYCCKHMH JOKYMEGHTaMH (eaepalbHbIX Opramon
HCIIOJIHMTENBHOM BlacTH 1o Bompocam OesomacHoct [IJlg mpu mx  obpabotke B
HH(QOPMAIMOHHEIX CHCTEMaX IIepPCOHANBHEIX JaHHBIX (nanee — UCII[IR).

2.2. Hactogmmuii ITopsamox onpenenser:

— mpaBmya oOpamieHds co CheMHBEIMH MAITHHHEIME HOCHTEISIMU MHGOPMAIHH, B TOM
aucie u [[a (natee — CMHUM);

—  mopsimok opraau3anuu yuera CMHU;

—  nopsnox yauuroxxenus CMHU.

23. Ilon CMHM B wmacrosmem [lopsake DOHAMAIOTCS CIEAYIOMIME HOCHUTENH

uHdopMaIuu:
— onruaveckre aucku (CD, DVD) ogHOXpaTHOH M MHOTOKPaTHOH 3allMCH;
—  DJIEKTPOHHBIC HAKOITUTENH HHQOpMAanuH ((IIdII-IaMATE, CHEMIBIE HKECTKHE JUCKH):
—  MHBIE HOCHTEIIH MH(OpMAaIUH.

2.4. TpeboBanus nHacrosmiero Ilopsaaxa sBAIIOTCS 00s43aTENbHBIMU JUISL HMCIOTHEHUS
scemu pabortumxamu MBOVY «JTumeir Ne22 «Hagempa Cubumpu» (mamee — VYwupescgerue),
HCIIONIBE3YIOMUMHE B cBoeit pabore CMHI.
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2.5. Bce pabotauxu Yupexnenus, ucronbsytonme CMHHW, nomxHBl ObITH 03HAKOMIIEHEL
c TPGGOBH.HHH'MH HacTOAIITHM HOpﬂ,[[KOM 104 IO OITHCE.

2.6. Hacrosmmii Ilopsjox sBisgercss MONOMHEHWEM K JACHCTBYIOIIMM JIOKaIbHBIM
HOPMATHBHGBIM akTaM (BHYTPEHHHM JOKYMEHTaM) II0 BompocaMm obecredeHus 0e30IacHOCTH

cBelleHHM KOH(UIEHIIMANBSHOTO Xapakrepa, B ToMm uwmciae u [IJ[H, ¥ He wucKmouaer
0043aTeILHOTO BEINONHEHHI HX TpeGOBElHHﬁ.

3. Hpasnna oﬁpamenuﬂ €O CHhEMHBIMH M2INMHHBIMH HOCHTEISAMHE IEPCOHANBHBIX
AAHHBIX

3.1. Obpamernue co CMHM nomwxnHO oOCyIECTBiAsSeTCs TakuM o00pasoM, 4YTOOEI
HCKIIFOYAIACH UX yTpaTa, I0pyYa i HECAaHKIIMOHMPOBAHHBINA JOCTYI K HUM IIOCTOPOHHMX ITHUII.
3.2. Ilpu obpamenun co CMHH, BRINONHSAIOTCH CIELYIONIHE OCHOBHEIE [IPaBHIIA:

— CMHMU yuHTHIBAIOTCS U BBIIAIOTCS 10 IIOJIIUCE;

— CMHHN, cpox skcmiayaTalUd KOTOPBIX HCTEK, YHHYTOXAIOTCA B YCTAHOBICHHOM
IOPSIZIKE;

— gna Bemoca CMHUM 3a npefensl KOHTPOIUPYEMOH 30HBI, 3alpanInBacTCs
CreLHaIbHOe paspellieHye Y OTBEeTCTBEHHOTO 3a obecneycnue 6e3omacuocty [1/10 B
WCIIu (nanee — OTBeTCTBEHHEIH), a GaKT BBIHOCA PUKCHPYETCS;

— mpaBo Ha nepememtenre CMHM 3a mpezienbl KOHTPOIMPYEMOH 30HE]L, HMEIOT TOILKO
T€ IHId, KOTOPHIM OHO HEOOXODMMO /I BBINOJHEHHS CBOHMX OOJDKHOCTHBIX
oba3anHOCTEH (DYyHKIHUN);

— Bee CMHWM gmomkael xpamurtces B ceiidax (Meramdeckux mkadax),
000pyI0BaHHBIX BHYTPEHHHMHU 3aMKaMH ¢ IByMsA WM Oonee nybiuKkaraMd Kiroden
M [IPUCIIOCOONCHHBIMM JUIS ONEYaTBIBAHHS 3aMOYHBIX CKB@KHH HIH KOJAOBBIMH
3aMKaMH;

— nomyckaercs xpamenwne CMHUM Bue cefidoB (MeTaywmmueckux mkadoB) IpH
YCIOBHAX  yHHYTOXKeHMA (cTpanusa) IIJ[x u  ocratounod  HHpOpMAaIHH
(uadopManHKE, KOTOPYIO MOYXHO BOCCTAHOBHTE IIOCHIE YOAJEHHS C ITOMOIILIO
HEITAaTHBIX CPEACTB M METOJI0B) C HCIIOIB30BAHHEM CPEICTB CTHPAaHHS JaHHBIX U
ocraroynod wmH(opManmy, MO0 eciM HAa CheMHOM MammuHoM Hocurtene [I1/[H
Xpauarcs Toibko ITJIH B 3ammdpoBaHHOM BHJE C HCHOJIB30BAHMEM CPEICTB
KpunTorpapuaeckoi 3anursl MHHOPMALUH.

3.3. CMHMHU pomxen ucrmons30BaThCs, He Oollee cpoKa AKCILTyaTaliy, YCTaHOBIEHHOTO
H3TOTOBHUTENIEM MaTEPUaIEHOTO HOCHTES.

4. Tlopsaox XpaHeHNS U y4eTa ChbeMHBLIX MAIIHHHBIX HOCHTe el epPCOHATLHBIX JAHHBIX

4,1. CMHHM, MOKHEI IMETE CIIEITUANBEHYIO MapKUPOBKY. THI MapKUpOBKU BBEIOMPAETCS
OTBETCTBEHHEIM.

4.2, Bce mHaxomgmmecs Ha xpaHemudn u B ob6pamenmum CMHM  yuuTsiBaioTcs
OtgercrBeHHbM B «JKypHase yd4eTa CheMHBIX MAllMHHBIX HOCHTEEN IEPCOHAIBHBIX JaHHBIX B
MBOV «Jluneit No22 «Hanexxna Cubupu», dopma xoroporo ycranorneHa B [Ipumoxenuu 1 x
Hacrosmemy [lopsiaky.

43. B uepabouee Bpems M Bpems OTCYTCTBHA HeoOXomuMocTw wucrons3oBanus [/
CMHW momxus! xpanutses B xparunumax CMHNA.

4.4, Tlepeuenb xpaHunuiy onpexpensercs B «KypHane ydera XpaHHIHIL] HOCHTENIEH
nepcoHansHbIX JaHHEX B MBOY «JIunett Ne22 «Hanexiia Cubupu».
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Ione3oBatenmn Juig BeIoHEHMs pabot nomygator CMHM y Otsercrennoro. [Ipu

HONTYyYEeHUH MAENA0TCA COOTBETCTBYIONIME 3amucu B (OKypHane ydeTa CHEMHBIX MAaIIWHHBIX
HOCHUTENEH nepconanbubiX qaHHbX B MBOVY «JIuneit No22 «Hanemxna Cubupmy».

S IIU[)HJ]DH YHHYTOKEHHS CHeMHBLIX MAIIHMHHLIX HOCHTE/IEH MePCOHAJbHBIX TaHHbBIX

S:ls

2.2,

Vamutorxenne [1/H TpOU3BOAUTCS TONEKO B CIEIYIOMIHX CIyYasX:
oOpabarpBaemple [I[J[H noexar YHHYTOKEHHIO JUMOO0 00E3NHYMBAHHIO 110
JIOCTHXKEHHH 1enedf o0paloTKH UMM B CiIydae yTpaTekl HeoOXOAUMOCTH B
TMOCTHKECHHUH TUX LieJielt, eClIM HHOe He IIPEyCMOTPEHO (BellepalbHbIM 3aKOHOM;
I1/In ABJISIOTCS HE3aKOHHO IIONYYEHHBIMY WM He SBJIAIOTCS HEOOXOUMEBIMM [T
3asdBIIeHHOHI 11enn 00paboTkw;

B Cllydac BBIABICHHS HempaBomepHoit oOpabotku I[I/IH, ecmm obecneduThb
IpaBoMepHOCTs 00padboTku I[1/IH HEBO3MOIKHO;

B Cllydae JocTmkenus nenu obpadorku [1/1x;

B ciydae oT3kBa cyonekTom [1JIH cormacust Ha obpabotky ero [1/lm m B crmyuae,
ecnm coxpanenne [[/[n Gonee He Tpebyercs s neneit obpadboriu [1]]a.

CMHHW, npumenmue B HErOAHOCTh WIHA OTCIYKHBIIUE YCTAHOBICHHBIM CpPOK,

MOJUJICHKAT YHHUHYTONKCHHIO.

8.3,

Yawurokenne CMHWM  ocymecTBiagercs  KOMHCCHEH MO — YHHYTOXKEHHIO,

Ha3HAYCHHOH NpHKa30M TUpPEKTOpa Y YpeiKIcHUS.

5.4.

5.5.

IIpu yaururoxenun CMHU neobxonumo:

yoenuThes B HeoOxoaumocTs yuuuroxkenus CMHU;

yOemuTscst B TOM, YTO YHMYTOXKAIOTCA TOJNBKO Ta wuHpOpManus, KoTopas
IpeqHa3HaueHa JUIs YHUITOKEHH,

yangrokuts CMHHM noaxomsmmm crnocoboMm, B COOTBETCTBHM C HACTOSIIUM
ITopsimkom wumu criocoboM, yKa3aHHEIM B COOTBETCTBYIOIIEM TpeOOBaHWH WITH
pacopsIUTeIEHOM JOKYMEHTE.

ITpu yruaromenun CMHU npuMmeHstoTCS CleayONHe criocoOn:

u3MenpYeHne B OymaropesaTenbHON (OyMaroyHHYTOXXMTENBHOM) MaruwHe — IS
JIOKYMEHTOB, HCIIOJIHEHHBIX Ha Oymare;

THOIATEJIbHOE  BEIMAapeiBaHue (C  IIPOBEPKON  TIIATENBHOCTH  BRIMAPHIBAHUS)
nHpOpPMAIWH, TOJUIeKAIed YHUYTOXEHHIO — JUIS COXPAaHEHHS BO3MOXHOCTH
00paboTKH UHEIX HaHHBIX, 3aUKCHPOBAHHBIX B MOKYMEHTE;

M3MENbYCHUE B CICHUANLHOH MYIBTUPE3aTENbHON (MYyIbTHYHHYTOKHUTEIHHOH)
MallluHe MM (U3HYecKoe YHHUYTOXCHHE (paspylleHue) HocuTened mHbopmannu —
g CMHHU Ha onTHYECKHX JHCKaX;

¢usnyeckoe yaunuroxenue yacreit CMHU — paspymenne nnu cunbras pedopmarus
— s HOcuTened WHGOpPMAalMM Ha JKECTKOM MarHMTHOM JIUCKE (YHHYTOXKEHHIO
MOJUIeXKAaT BHYTPEHHHE MUCKH M MHKpocxeMmsl); SSD-mumckax, USB- u Flash-
HOCUTEILIX (YHHUTOXEHMIO IOUIeXaT MOJIYIM U MUKPOCXEMBI JOJTOBPEMEHHOMH
IaMATH);

CTHpaHHE ¢ IOMOIIBIO CepTHGHUIMPOBAHHBIX CPENCTB YHHYTOKCHHA HHMOPMALMH —
Juid 3ariced B 6a3ax MaHHBEIX U OTJENBHLIX JOKYMEHTOB Ha MAITHHHOM HOCHTEJIE.
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5.6. Ilo pesymsraram yuuutoxkenus CMHM xkommccuedl  cocrtaBisercss «AKT
YHHYTOXKEHUs CHEMHBIX MAIIMHHBIX HOCHTENEH IePCOHANBHBIX MTaHHBIXY, (GopMa KOTOPOro
ycranosnena B [Tpunoxennn 2 x Hactosmemy [lopsiky.

0. OTBeTCTBEHHOCTD

6.1. OTBeTCTBEHHBIM 3a XpaHeHHe, yueT u Beigaay CMHU, asisierca OTBETCTBEHHBIIH.

6.2. Bce paGorHuku Yupexsienus, ucnonssyiompme CMHU u OTeercTBeHHEBINH HecyT
OTBETCTBEHHOCTE 3@ HEHAJIeXallee HCIONHEHHE WM HEUCIOJHEHHE CBOMX OO0S3aHHOCTEH,
NpPEeIyCMOTPEHHBIX HacTtosmmMm  [lopsikoMm, B mpefenax, ONPEICICHHEIX NeMCTBYIOIIAM
3aKoHoJaTenscTBOM  Poccuiicko# denepanun. 3a  mecoOmomeHme  TpeboBaHMMA
sakoHojatenscTBa Poccuiickoii  @efepallmy  NpefycMOTpeHA TpaXkIaHCKas, YrOJIOBHAs,
aJIMHMHUCTPATHBHAA, JIUCIATINHAPHAS OTBETCTBEHHOCTb.

7. Cpoxk jgeiicTBUSA H NOPSAIOK BHECEHUS] H3MEHEHHI

7.1.  Hactosmuit ITopsok BCTyIaeT B CHIIy ¢ MOMEHTA €r0 yTBEP:KIEHHS H JEHCTBYET
GeccpouHo.

7.2.  Hactosmuii [Topsiok IOANEKHUT IIEpecMOTpPY He peke 0JIHOT0 pasa B TPH roja.

7.3. HM3smeHeHus ¥ JONOJHEHHA B HacTosmwmi [IopsaoK BHOCSTCS MPUKAa3oM JUPEKTOpa
VapexaeHus.
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OB8 yHHYTOKEHHH ChEMHBIX MAIIHHHEIX
HOCHTe/el NepcOHaNbLHBIX AaHHBIX

Komuccusa B cocrtase:;
[Ipencenaresns:
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ITpunoxenue 2

K MOpsi/IKY 06palleHns co CheMHBIMK
MaIIHHHBIMUY HOCUTEISMU NEPCOHATLHEIX TAHHBIX
B MBOY «JTuneit Ne22 «Hanexna Cubupu»

®OPMA

AKT

Horocubupck

UeHBI KOMHCCHH:
1.

2.

3.

COCTaBMJIM HACTOSIIMH aKT O TOM, YTO B pe3ylbTaTe IIPOBEJACHHOH BKCIEPTHOH OLEHKH
IO JIeKaT YHHYUTOXKCHHIO CIICAYIONIHE ChEMHBIC MAIIMHHEIE HOCHTEIIH INCPCOHAIBHBIX TaHHBIX!:

Jara oxoHuaHus cpoka o0paboTku

VUETHBIH HOMEP CHEMHOI0 HOCHTEA HiIH

Ne
S 3a()MKCHPOBAHHBIX HA HOCHTETE HaWMEeHOBaHHE TEXHUYECKOTO CPe/CTBa, HA Tpumeuanne
TIePCOHANBHBIX TAHHBIX KOTOPOM YHHUTOXKAIOTCH (aiifibi
] 2 3 4

Bcero cheMHBIX HOcHTENEH

(Luschpamu 1 POMHCEIO)
HBpC'-IHCJI@HHHE CHEMHBIE HOCHTE/IH YHUYTOXEHBI ITYTEM

(ME!{&I—IJ.-I‘IBEKOFO YHHUTOMEHNA, CKUTAaHAA, paspesaHis, REQHDPMHPOBM-IHH " T.l'l.)

[Ipencenarens:

UJieHbI KOMHCCHH:




MYHHUIUAIIAJIBHOE BIO/UKETHOE OBIIEOBPA30BATEJIBHOE
YYPEXKIEHHUE
T'OPOJJA HOBOCHUBHUPCKA
JIAIENA Ne22 «HAIEKIIA CUBHAPH»

IIPUKAS3

22.03.2021 Ne 103/3 -on

00 yrBep:KIeHHH HHCTPYKIMI 10
3aMUTe MePCOHATBHBIX JaHHBIX

Bo wucrnonHenne PejepanbHoro 3akoHa Poccuiickot ®epepaiym  OT
27.07.2006 r. Ne 149-03 «O6 nupopmaiyu, “HOPOPMAIIMOHHEIX TEXHOJOTHIX U O
sammTe UHpopManmm», Denepansyoro 3akona Nel52-O3 or 27.07.2006 r. «O
IIePCOHANLHBIX JAaHHBIX» H IIPOYUX HOPMATHBHBIX [TOKYMEHTOB IIO 3all[UTe
uHGOpPMAL[MK, a Takke C Ieblo obecnedeHus O0e30faCHOCTH IepCOHATBHEIX
naaHbIX B MBOVY «JInneit Ne22 «Hapexna Cubupm»,

MMPUKA3BIBALO:
. 1. VYrBepmute u BBecTH B jeicTBue HMHCTPYKIMIO [10JIB30BATEIL]

WHQOPMAI[MOHHBIX CHCTEM IepPCOHANBHBIX JaHHBIX MBOV  «JInuedr Ne22
«Hazexna Cubupm» (Ilpunoxenne 1 x Hacrosmemy [Ipukasy).

2. VrBepauTh u BBeCTH B AeHcTBHE MHCTPYKIIMIO 10 TApOJIbHOM 3alluTe
nabopmanuy B MBOY «Jlunert Ne22 «Hapexna Cubupwm» (Ilpunoxenue 2
Hactosemy lpuxasy).

3. YTBepauTb M BBeCTH B JeicTBHe WHCTPYKIMIO IIO OpraHM3alvH
aHTHBUpYCHOM 3amuTsl nHbopMayu B MbOY «Jlunein Ne22 «Hanexna Cubnpu»
(Ilpunoxkenue 3 x HacrosmemMy IIpnkasy).

4. YTBepauTh W BBECTH B JeHcTBMe MHCTpYKUMIO 1O OpraHu3aniy
pe3epBUPOBAHUS ¥ BOCCTAHOBIEHUS PabOTOCIIOCOOHOCTH TEXHUYIECKHUX CPEICTB U
nporpaMMHOro obecriedenys, 6a3 DaHHBIX M CPENCTB 3alluThl UHOOpMALMH B
¥HGOPMALMOHHBIX CHCTeMax HepcoHanmbHBIX HaHHBIX MBOVY  «Jlumeit Ne22
«Hagexna Cubupm» ([Ipunoxenue 4 x Hactosmemy ITpukasy).

5. VYreepnuTh u BBeCTH B jeiicTBue [lopsmok oOpamieHus co CheMHBIMH
MAIIMHHBIMA HOCUTEISAMH IepCOHaNbHEIX MdaHHEIX B MBOY «Jlunei Ne22
«Hanmexna Cubupm» (ITpunoxenue 5 x Hactosmemy Ilpukasy).



